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INTRODUCTORY  STATEMENT 


It  is  the  purpose  of  Part  One  of  this  guide , or  manual , to  point  out  certain  character- 
istics of  Gaining  Skill  with  Words,  the  fourth  grade  textbook  in  the  Language  for 
Meaning  series.  Suggestions  for  teaching  the  lessons  are  presented  in  Part  Two. 

Part  One 

Certain  Characteristics  of  Gaining  Skill  with  Words 


Important  language  activities.  Gaining 
ill  with  Words  provides  instruction  which 
y boy  or  girl  needs  in  order  to  take  part  effec- 
ely  in  the  most  important  language  activi- 
s of  his  everyday  life,  both  in  and  out  of 
look  All  such  activities,  simple  and  com- 
:x,  may  be  classified  as  follows: 1 

i.  Taking  part  in  conversations  or  discus- 
sions, including  informal  conversations, 
directed  discussions  on  a given  problem 
or  question,  making  introductions,  and 
using  the  telephone 

i.  Preparing  and  making  reports , oral  and 
written,  including  recitals  of  personal 
experiences  and  experiences  of  others, 
and  special  topic  reports  for  which  in- 
formation must  be  gathered 
3.  Writing  letters , including  informal  notes, 
friendly  letters,  business  letters,  invita- 
tions, and  replies  to  invitations 
Giving  reviews , oral  and  written,  includ- 
ing brief  reviews  of  books,  motion 
pictures,  and  radio  programs 
5.  Telling  stories , oral  and  written,  includ- 
ing stories  read  and  heard,  stories  made 
of  personal  experiences,  and  stories  made 
of  imaginary  happenings 
5.  Giving  descriptions , oral  and  written 
7.  Giving  directions , oral  and  written 
3.  Making  announcements , oral  and  written 
?.  Creative  writing 

Language  abilities.  To  participate  suc- 
sfully  in  each  of  the  nine  language  activi- 
5,  a pupil  needs  to  gain  control  of  certain 
inite  abilities  which  may  be  classified  in  the 
ir  following  groups: 

t.  Those  abilities  which  he  must  have  in 
>rder  to  select  topics  on  which  to  talk  or 


write,  and  to  decide  upon  important  and 
interesting  things  to  say  about  those  topics. 
Examples  of  items  to  be  taught  in  develop- 
ing such  abilities  are:  (a)  how  to  select  a 
topic  for  a report,  (b)  what  to  write  about 
in  a friendly  news  letter,  (c)  what  to  tell  in 
giving  directions,  and  (d)  what  to  tell  or  ask 
in  a conversation. 

2.  Those  abilities  which  he  must  acquire  in 
order  to  put  what  he  means  in  language 
that  is  clear  and  exact  enough  so  that 
others  can  understand  what  he  really 
means.  Examples  of  abilities  to  be  taught 
are:  (a)  using  a word  or  phrase  that  ex- 
presses exactly  a meaning  intended  instead 
of  using  a word  or  phrase  which  does  not 
express  that  meaning  exactly,  (b)  keeping 
sentences  apart  rather  than  running  them 
together,  (c)  arranging  the  parts  of  a sen- 
tence so  that  it  gives  exactly  the  meaning  in- 
tended, and  (d)  telling  things  in  correct  order. 

3.  Those  abilities  which  he  must  acquire  in 
order  to  speak  and  write  correctly.  Ex- 
amples are:  (a)  using  words  correctly,  (b) 
using  capital  letters  and  punctuation  marks 
correctly,  (c)  pronouncing  words  correctly, 
and  (d)  placing  and  spacing  the  parts  of  ? 
letter  correctly. 

4.  Those  abilities  which  he  must  use  in 
order  to  observe  the  social  amenities  or 
courtesies  that  constitute  consideration  for 
others  in  speaking  and  writing.  Examples 
are:  (a)  helping  others  to  take  part  in  con- 
versation, (b)  talking  in  conversation  only 
when  no  one  else  is  talking,  (c)  introducing 
one  person  to  another,  and  (d)  writing  some- 
thing in  a letter  to  a friend  which  shows  that 
the  letter  is  personal. 


Gaining  Siull  with  Words  teaches  only  those  activities,  or  elements  of  activities,  which  fourth  grade  boys  and  girls  need 

can  Iftam. 


Organization  of  the  book . With  this  point 
of  view  in  mind,  149  definite,  clear-cut  les- 
sons have  been  placed  in  Gaining  Skill  with 
Words.  The  general  purpose  of  each  of  these 
lessons  is  one  or  another  of  the  following: 

1.  To  arouse  the  pupil’s  interest  in,  to  ex- 
plain the  meaning  of,  to  check  the  pupil’s 
understanding  of,  and  to  provide  practice 
on  one  given  item  included  in  a given 
activity 

2.  To  review  and  provide  further  practice 
in  items  previously  taught 

3.  To  enable  the  pupil  to  test  his  achieve- 
ment in  a given  item 

4.  To  aid  the  pupil  in  preparing  to  take 
part  in  a given  activity 

5.  To  provide  opportunity  for  the  pupil  to 
take  part  in  a given  activity,  using  items 
previously  taught,  and  to  provide  oppor- 
tunity for  him  to  find  ways  to  secure  im- 
provement. 

The  149  lessons  are  grouped  into  ten  units. 
The  title  of  each  unit  is  the  name  of  one  of  the 
nine  language  activities,  such  as  Conversation , 
Letters , Stories , or  Reports.  Every  unit  con- 
tains three  chapters,  each  of  which,  except 
Chapter  One,  contains  five  clearly  separated 
but  closely  related  lessons. 

The  first  chapter  in  each  unit  introduces  the 
meaning  of  and  stimulates  the  child’s  interest 
in  one  of  the  nine  language  activities.  Les- 
sons in  that  chapter  teach  items  which  the 
pupil  needs  in  order  to  select  ideas  about 
which  to  speak  and  write,  and  items  that  con- 
stitute the  social  amenities  or  courtesies  in- 
volved in  that  activity.  One  or  more  lessons 
in  the  chapter  provide  opportunity  for  the 
pupil  actually  to  take  part  in  the  one  of  the 
nine  language  activities  being  taught  in  the 
unit,  and  to  evaluate  his  performance  in  that 
activity  in  the  light  of  the  items  taught  in  the 
chapter.  For  want  of  a better  name,  this  first 
chapter  in  each  unit  may  be  called  the  func- 
tional chapter. 

Lessons  in  the  second  and  third  chapters  in 
each  unit  teach  abilities  which  the  pupil  must 
acquire  in  order  to  speak  and  write  clearly, 
exactly,  and  correctly  in  the  one  of  the  nine 
language  activities  being  taught  in  the  unit. 
One  lesson  in  each  of  the  second  and  third 


chapters  makes  provision  for  the  pupil  to  de 
with  the  language  activity  itself  in  the  light 
all  the  items  taught  in  that  chapter.  For  wa 
of  a better  name,  the  second  and  third  chapte 
in  each  unit  may  be  called  mechanics  cha 
ters. 

Chapter  Thirty,  Fun  with  Poetry,  which 
about  the  appreciation  of  poetry  and  choi 
speaking  may  be  studied  at  any  time  duri: 
the  year  as  occasions  arise  which  stimulate  i 
terest  in  the  reading  and  writing  of  verse. 

Organization  of  the  lesson  units.  T 
lessons  are  clearly  marked  in  the  text.  I 
lesson  titles  are  numbered  and  set  in  capil 
letters.  There  is  no  need  for  either  the  pu 
or  the  teacher  to  estimate  or  to  be  confused 
to  how  much  or  what  part  of  a chapter  cons 
tutes  a lesson.  Likewise,  the  purpose  of  ea 
lesson  and  the  procedures  to  be  used  in  stud 
ing  and  in  teaching  it  are  clear.  There  is 
reason  for  either  the  pupil  or  the  teacher 
feel  vague  about  what  is  to  be  done  in  the  1< 
son  or  about  how  to  do  it.  Following  sou 
principles  of  learning,  each  language  activi 
is  presented  in  a life  situation,  and  the  mea 
ing  of  an  item  that  is  to  be  learned  is  taug 
before  practice  on  it  is  provided. 

The  lessons  within  a given  chapter  £ 
closely  related.  Each  lesson  covers  a defin 
part  of  the  subject  of  the  chapter  and  has  t 
correct  psychological  connection  with  the  1 
son  immediately  preceding  and  the  lesson  i 
mediately  following.  The  close  integration 
the  lessons  in  a chapter  and  of  the  chapters 
a unit  not  only  prevents  the  “skippi 
around”  which  has  characterized  the  waste 
organization  of  language  textbooks  during  t 
last  decade,  but  also  insures  a sustained 
structional  drive  on  each  language  activ 
over  a reasonable  period  of  time. 

Speaking  clearly  and  exactly.  Becai 
language  is  fundamentally  a vehicle  for  t 
communication  of  meaning,  Gaining  Skj 
with  Words  places  great  stress  on  teachi 
the  pupil  to  put  his  ideas  into  language  that 
clear  and  exact  enough  for  other  people 
understand  what  he  means  by  it.  The  m: 
features  of  this  program  are  indicated  belc 

1.  Definite  lessons  on  vocabulary  teach  t 

pupil  (a)  to  choose  from  among  varit 
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words  and  phrases  the  one  word  or  phrase 
'which  fits  best  a given  meaning;  (b)  to  be 
concerned  about  whether  a word  that  he 
uses  expresses  exactly  what  he  means;  (c)  to 
| discover  new  words  with  which  to  express  a 
meaning;  (d)  to  use  words  which  can  be  un- 
derstood by  his  audience;  and  (e)  to  explain 
i the  meaning  of  a strange  word  which  must 
be  used. 

2.  Definite  lessons  in  sentence  structure 
teach  the  pupil  to  make  his  meaning  clear 
by  (a)  using  a sentence  when  a sentence  is 
, needed,  rather  than  a group  of  words  that  is 
not  a sentence;  (b)  keeping  sentences  apart 
instead  of  running  them  together;  (c)  ar- 
ranging the  parts  of  a sentence  carefully; 
.and  (d)  combining  sentences  which  should 
be  combined. 

1 3.  Definite  lessons  in  paragraph  structure 
| teach  the  pupil  to  make  his  meaning  clear 
|by  (a)  keeping  to  the  topic;  (b)  telling 
things  in  the  order  in  which  they  happened; 
and  (c)  making  each  sentence  in  a paragraph 
I tell  something  that  has  not  been  told  in  the 
paragraph. 

4.  Certain  uses  of  punctuation  marks  are 
taught  as  means  of  making  meaning  clear. 

5.  The  pronunciation  of  certain  words  and 

| the  use  of  the  voice  are  taught  as  means  of 
’making  meaning  clear. 

Topics  to  talk  and  write  about.  Of  course, 
bstance  or  content  — having  something  to 
y — is  fundamental  in  learning  to  speak  and 
rite  well.  But  neither  the  teacher  nor  the 
iguage  textbook  needs  to  provide  subject 
&tter  for  the  pupil  to  talk  and  write  about, 
ich  pupil  already  has  plenty  of  ideas  to  ex- 
less.  These  ideas  are  either  (a)  those  which 
je  pupil  has  built  out  of  his  first-hand  expen- 
ses, both  in  and  out  of  school,  or  (b)  those 
lich  come  from  his  reading  and  listening  in 
cial  studies,  science,  and  other  school  sub- 
:ts.  Gaining  Skill  with  Words,  therefore, 
es  not  supply  social  studies  content,  science 
ntent,  or  other  subject-matter  content  which 
e pupil  must  read  in  order  to  have  some- 
ing  to  talk  and  write  about.  The  book 
Bumes,  rather,  that  its  two  chief  functions 
i (1)  to  stimulate  the  pupil  to  recall  ideas 
iich  he  has  built  out  of  his  experiences  and 


to  be  eager  to  express  those  ideas  in  language, 
and  (2)  to  teach  the  pupil  how  to  express  his 
ideas  well.  It  assumes,  further,  that  boys  and 
girls  can  be  induced  to  talk  and  write  more 
freely  and  enthusiastically  about  their  first- 
hand interests  and  experiences,  and  about  the 
ideas  with  which  they  deal  in  other  school  sub- 
jects, than  about  the  meager  scraps  of  subject 
matter  which  a language  textbook  can  at  best 
provide  and  which  are  only  vaguely  under- 
stood by  most  pupils  in  most  schools. 

Gaining  Skill  with  Words  provides  many 
pictures,  questions,  and  suggested  topics  which 
stimulate  the  pupil  to  talk  and  write  about  his 
experiences,  and  it  teaches  him  to  express  well 
his  ideas  about  those  experiences  and  the  ideas 
with  which  he  deals  in  social  studies  and  other 
school  subjects.  The  selection  of  the  pictures, 
questions,  and  suggested  topics  is  based  on  the 
results  of  research  which  discovered  what  is 
known  about  children’s  interests  and  about 
the  topics  on  which  boys  and  girls  talk  and 
write  voluntarily  both  in  and  out  of  school. 
The  language  taught  is  that  which  analyses 
show  the  child  needs  in  talking  and  writing 
about  his  own  experiences  and  about  the  ideas 
he  meets  in  dealing  with  various  school  sub- 
jects. It  is  in  these  ways  that  Gaining  Skill 
with  Words  uniquely  supplies  integration  of 
language  instruction  with  the  child’s  language 
needs  as  they  appear  in  his  activities  outside 
the  school,  and  as  created  by  the  demands 
for  talking  and  writing  which  the  school  places 
upon  him. 

The  interrelationship  of  language  activities 
and  mechanics.  In  order  that  the  pupil  may 
realize  the  importance  of  gaining  control  of 
the  so-called  mechanics  of  language,  Gaining 
Skill  with  Words  presents  those  mechanics, 
not  in  isolation,  but  rather  as  parts  of  the  lan- 
guage activities  themselves.  The  following 
statements  clarify  this  relationship: 

1.  As  explained  on  page  2,  the  first  chap- 
ter in  each  unit  teaches  and  provides  prac- 
tice on  functional  items  that  are  involved  in 
the  one  language  activity  to  which  the  unit 
is  devoted.  The  second  and  third  chapters 
in  the  unit  teach  and  provide  practice  on 
mechanics  items  that  are  involved  in  that 
language  activity.  Thus  each  lesson  on  a 


mechanics  item  is  taught  as  a part  of  the 
language  activity  itself. 

2.  In  one  lesson  in  each  mechanics  chapter, 
the  pupil  uses  the  mechanics  taught  in  that 
chapter  in  carrying  on  the  language  activity 
to  which  the  unit  is  devoted. 

3.  Most  of  the  practice  provided  in  each  me- 
chanics chapter  appears  in  the  form  of  the 
language  activity  being  taught  in  the  unit. 

4.  The  title  of  each  mechanics  chapter  re- 
fers to  the  language  activity  being  taught  in 
the  unit  as  well  as  to  the  mechanics  taught 
in  that  chapter. 

Correct  usage.  The  authors  of  Gaining 
Skill  with  Words  believe  that  the  teaching 
of  correct  usage  of  words  is  a problem  in  habit 
formation,  that  errors  have  their  origin  in  speech 
rather  than  in  writing,  and  that  the  perpetua- 
tion of  those  errors  is  promoted  chiefly  by  oral 
expression.  Because  of  this  point  of  view,  the 
authors  provided  a large  amount  of  practice 
material,  much  of  which  is  oral.  To  help  main- 
tain the  pupil’s  interest  in  practice,  the  great 
bulk  of  practice  material  appears  in  the  form 
of  interesting  connected  discourse  rather  than 
as  a group  of  unrelated  sentences.  The  items 
taught  in  correct  usage  are  those  which  re- 
search has  shown  to  be  most  used  by  children, 
which  the  pupils  can  understand,  and  with 
which  they  have  serious  difficulty. 

Persistent  review  and  practice.  Skills  once 
presented  in  Gaining  Skill  with  Words  are 
not  dropped.  There  is  a steady  and  persistent 
instructional  drive  on  each  important  skill. 
The  following  statements  clarify  this  point: 

1.  Important  items  taught  and  practiced  in 
the  first  or  functional  chapter  of  each  unit 
are  used  in  each  other  chapter  in  that  unit; 
they  are  retaught  and  practiced  further  in 
the  first  chapter  in  a second  unit  which 
deals  with  the  same  language  activity;  and 
they  are  used  again  in  each  of  the  two  re- 
maining chapters  of  that  second  unit.  Each 
of  these  items  is  retaught  briefly  and  prac- 
ticed further  at  each  subsequent  grade  level. 

2.  The  items  presented  in  the  second  and 
third  chapters  of  a given  unit  are  thoroughly 
reviewed  anci  practiced  time  and  again  in 
the  second  and  third  chapters  of  several 
subsequent  units.  For  example,  such  mat- 


ters as  capitalization,  punctuation,  and  st 
tence  structure  are  practiced  frequen 
throughout  the  book  in  the  light  of  we 
planned  and  well-scheduled  reviews.  Ea 
mechanics  item  taught  and  reviewed 
Gaining  Skill  with  Words  is  retaught  a 
given  distributed  practice  at  each  sub; 
quent  grade  level. 

3.  Each  item  in  correct  usage  of  words 
reviewed  and  practiced  time  and  ag£ 
throughout  the  book.  Practically  all 
these  items  are  retaught  and  given  furtl 
practice  at  each  later  grade  level. 

PupiVs  discovery  of  his  language  neec 
Gaining  Skill  with  Words  places  great  ei 
phasis  upon  the  pupil’s  discovery  of  his  01 
language  needs  and  in  his  finding  and  correcti 
of  his  own  errors.  Each  pupil  proof-reads  ea 
piece  of  his  writing,  and,  in  the  light  of  defin 
standards,  makes  the  necessary  correctioi 
Part  of  the  regular  teaching  plan  is  to  get  t 
pupil  to  correct  and  improve  each  piece 
work,  oral  or  written,  which  he  does  as  an  in< 
vidual  or  as  a member  of  a group.  He  helps 
build  standards  which  he  uses  in  evaluati 
his  work,  and  he  spends  time  in  finding  ways 
improve  his  performances  in  the  light  of  the 
standards.  Likewise,  the  class  build  standar 
for  and  evaluate  the  group  performances. 

Individual  needs  and  differences.  Gaini 
Skill  with  Words  provides  for  individr 
needs  and  differences  in  many  different  wa; 
Among  those  ways  are  the  following: 

1.  Each  pupil  is  given  frequent  opportu 
ties  and  ample  stimulation  to  talk  and  wr 
about  his  own  interests  and  experiences. 

2.  Each  pupil  is  definitely  taught  to  eva! 
ate  his  own  work,  to  discover  his  own  nee( 
and  to  correct  his  own  errors. 

3.  Any  pupil  may  and  should  be  excus 
from  any  practice  or  from  any  exercise 
mechanics  which  teaches  only  items 
which  he  is  sufficiently  competent. 

4.  At  the  close  of  each  unit  except  the  h 
one  there  are  two  pages  entitled  Mi 
Practice.  This  material  serves  as  a $u 
mary  and  review  of  mechanics  taught  in  t 
unit,  and  provides  material  for  meeting  t 
needs  of  pupils  who  should  have  me 
practice  on  those  mechanics. 
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5-  Provision  is  made  for  stimulation  of  and 
instruction  in  creative  expression  by  pupils 
who  have  the  required  interests. 

6.  Ample  review  on  important  skills  is  pro- 
vided for  any  pupil  who  needs  more  than 
a normal  amount  of  instruction  and  drill. 
Tests  and  further  practice.  Tests  on  me- 
lanics  items  occur  at  well-spaced  intervals 
llowing  the  introduction  and  teaching  of 
iose  items.  By  his  own  checking  of  tests, 
ider  the  supervision  of  the  teacher,  the  pupil 
in  discover  those  things  on  which  he  needs 
Tther  study  and  further  practice.  Most  of 
le  tests  provide  directions  for  the  additional 
factice  and  give  definite  instructions  for 
Irther  study. 

Preparation  for  formal  grammar . Pupils 

ho  use  Gaining  Skill  with  Words  and  other 
!>oks  of  the  Language  for  Meaning  series  get 
[orough  instruction  in  certain  aspects  of  cor- 
'ct  usage  of  words  and  in  sentence  structure, 
his  work  forms  the  basis  that  makes  the 
nctional  grammar  of  Grade  Six  intelligible 
id  rational  for  the  pupil.  The  grammar 
iught  there  is  that  which  is  needed  to  extend 
id  to  clarify  for  the  pupil  what  he  has 
arned  in  the  preceding  grades,  and  to  give 
jm  an  understanding  of  how  to  improve  his 
Seech  and  his  writing. 

Simplicity  of  the  vocabulary.  Great  care 
ks  used  in  making  the  text  easy  for  fourth 
ade  pupils  to  read.  Care  has  been  taken  to 
;ep  the  vocabulary  within  the  ability  of 
^erage  fourth  grade  pupils.  The  meaning 
each  special  word  such  as  topic , sentence , or 


conversation  and  of  any  other  word  which  was 
judged  to  be  a possible  source  of  difficulty 
is  taught  when  it  is  first  used  in  the  book. 
All  through  the  book,  a special  attempt 
was  made  to  present  the  meaning  of  each 
strange  concept  and  to  use  sentence  structure 
which  is  familiar  to  fourth  grade  pupils. 

Correlation  with  other  school  activities.  In 
view  of  the  fact  that  language  is  used  in  all 
school  work,  it  is  foolish,  of  course,  to  limit  the 
teaching  of  language  to  the  so-called  language 
period.  Consequently,  Gaining  Skill  with 
Words  provides  for  the  close  integration  of  in- 
struction in  language  with  other  school  activi- 
ties. The  language  taught  is  that  which  pupils 
need  in  order  to  carry  out  other  school  work. 
In  most  lessons  the  pupil’s  attention  is  called 
to  what  is  taught  in  a way  which  enables  him  to 
understand  his  need  for  and  use  of  it  in  other 
school  work.  In  this  manual  definite  sugges- 
tions are  given  for  using  in  other  school  work 
what  is  taught  in  Gaining  Skill  with  Words. 

Improvement  in  speaking  and  writing  — the 
goal.  Gaining  Skill  with  Words  does  not 
seek  to  teach  a complete  and  final  mastery  of 
language  skills.  Realizing  the  complicated 
nature  of  language  ability  and  utilizing  prin- 
ciples of  child  development,  the  authors  have 
attempted,  rather,  to  provide  opportunity  and 
stimulation  for  the  pupil  to  secure  improve- 
ment in  speaking  and  writing,  little  by  little. 
The  goal  is  steady  and  real  improvement  in 
language  facility  which  contributes  to  child 
growth,  rather  than  the  complete  mastery  of 
language  skills. 


Part  Two 

Suggestions  for  Teaching  the  Individual  Lessons 


he  lessons  in  Gaining  Skill  with  Words 
e clearly  separated  by  numbers  and  titles. 
The  great  majority  of  lessons  follow  the 
me  pattern  — a three-part  pattern  that  is 
nvenient  for  the  teacher  to  use  and  easy  for 
je  pupil  to  observe  and  learn.  The  first 
irt,  clearly  shown  by  an  italicized  side  head- 
jg  such  as  To  read  to  yourself  or  To  read  and 
ink  over , is  to  be  read  silently  and  digested  by 
e pupil.  It  is  in  this  part  that  the  meaning 


and  use  of  the  item  being  taught  is  made  clear. 
There  is  no  particular  need  for  the  teacher  to 
participate  in  this  part  of  the  lesson  except  as 
she  may  need  to  introduce  it  and  to  help  pupils 
who  are  greatly  retarded  in  reading.  In  the 
second  part,  shown  by  one  or  more  italicized 
side  headings  such  as  Talking  together , Ques- 
tions to  talk  over , or  Working  together , the  mem- 
bers of  the  class  or  of  a group  talk  or  work  to- 
gether to  clinch  the  ideas  presented  in  the  first 


part.  In  this  work  the  teacher’s  participation 
is  imperative.  In  the  third  part,  indicated  by 
an  italicized  side  heading  such  as  To  do  by 
yourself  or  Testing  yourself  , the  pupil  engages 
in  a piece  of  writing  or  in  another  form  of 
activity  in  which  he  makes  use  of  what  has 
been  taught  in  the  lesson,  evaluates  his  per- 
formance, and  immediately  corrects  any  error 
he  may  have  made.  For  the  lessons  which  do 
not  follow  this  three-step  pattern  exactly,  the 
changes,  shifts,  omissions,  or  additions  in- 
volved are  obvious  in  italicized  side  head- 
ings. 

By  observing  the  italicized  side  headings 
closely,  the  teacher  may  discover  easily  (i) 
how  one  may  proceed  in  teaching  a lesson; 
(2)  whether  a given  part  of  the  lesson  should  be 
read  silently  and  carried  out  individually  by 
the  pupil  or  should  be  handled  as  a class  activ- 
ity; and  (3)  whether  pupils  should  read  the 
entire  lesson  through  silently  before  engaging 
in  any  one  of  the  individual  or  group  activ- 
ities called  for  in  the  lesson. 

There  are,  however,  certain  suggestions  and 
aids  relative  to  the  teaching  of  a given  lesson 
which  could  not  be  put  in  the  pupil’s  text.  It 
is  the  purpose  of  this  manual  to  supply  those 
and  only  those  suggestions  and  aids.  For  each 
of  several  lessons,  therefore,  three  main  points 
are  discussed.  These  are  (1)  the  purpose  of 
the  lesson , (2)  general  preparation  for  the  les- 
sony  and  (3)  suggestions  for  teaching  the  les- 
son. For  each  of  many  lessons,  however,  dis- 
cussion of  the  second  point  is  omitted  because 
no  preparation  is  needed  for  that  lesson.  Be- 
cause the  procedures  and  materials  needed  in 
teaching  many  of  the  lessons  are  clearly  indi- 
cated in  the  text  itself,  most  of  the  discussion 
under  the  third  point  in  most  lessons  points 


out  instructional  matters  which  need  emphas 

Since  many  lessons  contain  discussion  qu 
tions,  exercises,  or  tests  for  which  answers  i 
not  given  in  the  text,  the  manual,  under  St 
gestions  for  teachings  provides  answers  need 
for  a few  of  the  questions  and  for  all  of  the  < 
ercises  and  tests.  This  is  done  to  help  t 
teacher  prevent  futile  class  arguments  0's 
questions  which  may  seem  debatable,  and 
provide  in  convenient  form  the  answers  th 
are  to  be  read  aloud  as  the  pupil  checks  ] 
written  work. 

At  a few  appropriate  places,  suggestions  i 
given  for  correlating  what  is  taught  in  a giv 
chapter  with  other  school  work.  Likewi 
special  suggestions  for  rural  teachers  or  i 
teachers  of  more  than  one  grade  are  present 
occasionally. 

The  directions  given  in  the  manual  and 
the  side  headings  of  the  pupil’s  text  are  mere 
suggestive,  representing  procedures  used 
successful  teaching  of  the  lessons.  They  1 
in  no  way  compulsory.  Any  teacher  who  \ 
a better  way  of  handling  a given  lesson,  or  a 
part  of  a lesson,  should  use  it.  Good  teachi 
requires  that  Gaining  Skill  with  Words 
used  in  the  light  of  the  needs  of  the  class  and 
each  pupil.  A lesson,  a part  of  a lesson,  or 
exercise  should  be  omitted  when  there  is  clt 
evidence  that  the  lesson  or  exercise  will  n 
be  profitable  to  the  class  or  to  the  pupil.  I 
class  or  pupil  should  work  out  any  lesson  whi 
teaches  only  items  that  the  class  or  the  pu 
already  knows  or  is  able  to  do  adequate 
While  each  lesson  has  been  planned  to  utili 
one  language  period  in  teaching  the  great  bt 
of  fourth  grade  pupils,  each  teacher  shot 
make  whatever  time  adjustments  are  nec< 
sary  to  meet  the  needs  of  her  pupils. 


NoU.  A bibliography  of  professional  books  on  the  Language  Arts  is  found  at  the  end  of  this  manual 


6 


unit  one.  Conversation,  Pages  1-26 


I 

1 

chapter  one.  Talking  with  Your  Friends,  Pages  1-7 


. Taking  Part  in  Conversation, 

pages  1-2 

urpose  of  the  lesson.  To  teach  the  meaning 
jf  conversation;  to  stimulate  pupils  to  take 
art  in  a conversation;  and  to  provide  prac- 
ice  in  taking  part  in  a conversation 
1 General  preparation.  A few  days  before 
le  lesson  is  taught,  pictures  of  children  using 
Ijiings  they  have  made  may  be  placed  where 
jupils  can  observe  them.  Stimulating  ques- 
pns  such  as  Have  you  made  one  of  these?, 
row  did  you  make  it?  may  be  placed  with  the 
ictures.  During  this  brief  time,  do  not  talk 
ith  pupils  as  a group  about  things  they  have 
iade.  Such  conversation  is  the  heart  of  the 
sson  to  follow. 

Suggestions  for  teaching.  1.  In  the  class 
(scussion  called  for  under  Talking  together , 
jpils  should  learn,  (a)  that  in  a conversation 
Yople  talk  back  and  forth  with  each  other, 
Iling  things  and  asking  questions,  while  in 
jving  a talk  or  in  telling  a story  one  person 
pes  all  the  talking  for  several  minutes,  and 
})  that  one  can  help  a person  to  enjoy  a con- 
^rsation  by  telling  interesting  things  and  by 
ving  him  a chance  to  talk. 

1 2.  The  questions  given  under  Getting  ready 
r a conversation  need  not  be  discussed.  They 
tould  be  used  by  each  pupil  to  help  him  think 
' what  to  tell  and  ask  about  things  he  has 
;ade  or  would  like  to  make.  Give  pupils 
|enty  of  time  to  do  this  thinking. 

3.  If  possible  the  class  and  the  teacher 
lould  be  grouped  informally  in  a close-knit 
oup  for  the  conversation.  The  absence  of 
ovable  chairs,  however,  need  not  prohibit 
successful  conversation.  The  conversation 
iould.  be  carried  on  in  the  light  of  the  sugges- 
ts given  under  A class  conversation. 

In  order  that  pupils  may  learn  to  use  the 
urtesies  involved  in  good  conversation,  it 
! better  for  the  class  with  the  teacher  to  carry 
i the  conversation  without  the  raising  of 
inds.  However,  if  the  teacher  is  certain  that 


the  class  is  too  large  or  too  untrained  to  per- 
mit such  procedure,  the  class  may  be  divided 
into  smaller  groups.  Each  group  may  carry 
on  its  conversation  in  a different  part  of  the 
room,  and  the  teacher  may  move  from  one 
group  to  another.  Another  possibility  lies  in 
having  one  group  carry  on  the  conversation 
while  the  rest  of  the  class  acts  as  an  audience. 
If  none  of  these  alternatives  is  feasible,  the 
entire  class  may  carry  on  the  conversation  and 
may  follow  the  practice  of  raising  hands.  It 
is  better  to  permit  the  raising  of  hands  than  to 
have  no  conversation  at  all. 

Each  pupil  should  be  strongly  encouraged 
to  ask  for  explanation  courteously  whenever 
someone  says  something  which  he  does  not 
understand.  It  is  very  important  for  pupils 
to  develop  the  attitude  of  demanding  meaning 
in  listening  as  well  as  in  reading. 

z.  Conversation  Is  Like  a Game, 
pages  2-4 

Purpose  of  the  lesson.  To  teach  the  mean- 
ing of  some  of  the  rules  for  taking  part  in  con- 
versation 

Suggestions  for  teaching.  1,  Key  for  the 
written  exercise:  1-4;  2-5;  3-2;  4-3;  5-5;  6-1 

2.  Under  Talking  and  working  together  make 
certain  that  any  pupil  who  made  an  error  in 
the  written  exercise  understands  why  it  is  a 
mistake.  In  answering  the  fifth  question,  the 
class  might  well  consider  what  rules  they 
need  to  follow  better  than  they  did  in  the  con- 
versation in  Lesson  1. 

3.  Things  to  Tell,  pages  4-j 

Purpose  of  the  lesson.  To  give  pupils  an 
understanding  of  the  importance  of  remember- 
ing interesting  things  they  have  done,  seen, 
heard,  or  read;  and  to  build  a list  of  interesting 
things  to  talk  about  in  conversation 

Suggestions  for  teaching.  In  making  the 
class  list,  the  teacher  may  write  each  topic  on 
the  blackboard  as  it  is  given  by  a pupil. 
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There  should  be  no  duplications  in  the  list. 
It  is  important  for  each  pupil  to  save  his  copy 
for  use  in  the  next  lesson. 

4 Using  What  You  Have 
Learned,  pages  6-7 

Purpose  of  the  lesson.  To  stimulate  pupils 
to  carry  on  a conversation,  and  to  provide  op- 
portunity for  them  to  use  what  they  have 
learned  about  taking  part  in  conversation 

Suggestions  for  teaching.  1.  For  sugges- 
tions relative  to  carrying  on  the  conversation, 
see  items  1-3  under  Suggestions  for  teaching  on 
page  7 in  this  manual. 

2.  Do  not  omit  the  discussion  called  for 
under  Talking  over  the  conversation.  This 
class  evaluation  and  the  making  of  plans  for 
improvement  is  imperative  if  improvement 
is  to  be  made.  If  the  class  was  divided  into 
groups  for  the  conversation  they  should  as- 
semble as  a unit  for  the  evaluating. 

3.  In  selecting  a copy  of  the  record  for  the 
bulletin  board,  the  teacher  may  put  the  papers 
on  a table  or  at  some  place  where  pupils  can 
later  examine  them.  Each  pupil  should  de- 
cide which  paper  he  thinks  should  be  placed 
on  the  bulletin  board  as  a class  record.  The 


paper  to  be  placed  there  may  then  be  selectll 
by  popular  vote.  If  this  procedure  is  not  pJl 
sible,  the  class  or  the  teacher  may  appoint  a coll 
mittee  to  select  the  paper  for  the  bulletin  boai 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

Recitations  or  discussions  in  all  school  wo 
may  be  handled  in  such  a way  that  they  £ 
really  conversations.  This  gives  pupils 
chance  to  use  in  other  school  work  what  th 
have  learned  thus  far  about  talking  togeth< 
It  is  also  conducive  to  better  learning  in  oth 
school  work.  Occasionally  the  class  shoe 
judge  these  conversations  in  the  light  of  t 
rules  or  standards  taught  in  language. 

SPECIAL  SUGGESTIONS  FOR 
RURAL  TEACHERS 

In  a schoolroom  where  there  are  two  or  me 
small  grades  or  classes,  it  is  not  necessary  f 
each  class  to  have  its  separate  conversation, 
will  be  feasible  to  combine  two  or  more  grad< 
or  in  some  cases  the  entire  school,  into  one  co 
versation  group.  Such  procedures  give  pup 
opportunity  to  learn  to  talk  with  others  of  v 
rious  ages,  and  promote  unity  in  the  schoo 


chapter  two.  Speaking  Clearly  and  Correctly  in  Conversatioi 

Pages  7-1 j 


i.  Pronouncing  Words 
Correctly,  pages  7-9 

Purpose  of  the  lesson.  To  teach  the  correct 
pronunciation  of  important  words,  and  to  pro- 
vide practice  in  pronouncing  those  words 
Suggestions  for  teaching.  1.  It  may  be 
necessary  to  teach  the  meaning  of  rhyme  be- 
fore pupils  read  the  first  part  of  the  lesson. 

2.  Each  pupil  should  have  opportunity  to 
pronounce  the  words  in  the  list,  and  to  take 
part  in  the  game  and  in  reading  the  conversa- 
tion aloud. 

2..  Pronouncing  wh , th , and  ing 
in  Words,  pages  9-10 
Purpose  of  the  lesson.  To  teach  and  pro- 


vide practice  in  the  pronunciation  of  certa 
important  words 

Suggestions  for  teaching.  1.  If  necessar 
demonstrate  the  paper  blowing  test  for  the  cc 
rect  sounding  of  wh. 

2.  Each  pupil  should  have  a chance  to  pi 
nounce  the  lists  of  words  and  to  read  t 
tongue  twisters  aloud. 


3.  Using  a Pleasant  Voice, 

pages  10-12 

Purpose  of  the  lesson.  To  teach  the  mea 
ing  of  and  to  provide  practice  in  using  a ple£ 
ant  voice 


* 


I 

1.  Introducing  People,  pages  12-14 

Purpose  of  the  lesson.  To  teach  the  pupil 
low  to  introduce  people  to  one  another 
Suggestions  for  teaching.  1.  The  correct 
procedure  for  each  introduction  is  shown  in 
he  pictures  and  the  text. 

: 2.  If  possible,  each  pupil  should  have  a 
[hance  to  take  part  in  the  dramatization  of  at 
bast  one  of  the  introductions.  While  each 
dramatization  is  being  made,  the  rest  of  the 
lass  as  the  audience  should  watch  for  and 
jiter  tell  of  ways  in  which  the  introduction 
an  be  improved. 

13.  It  may  be  well  to  include  in  the  introduc- 
ons  the  introduction  of  a woman  and  a 
oman  to  each  other  (such  as  a teacher  and  a 
lother),  a man  and  a man  to  each  other  (such 
s a father  and  a principal),  and  a woman  and 
man  to  each  other  (such  as  a mother  and  a 
rincipal).  In  introducing  a woman  and  a 
''oman  or  a man  and  a man  to  each  other,  it 
lakes  no  difference  whose  name  is  given  first 
nless  one  of  the  two  is  clearly  older  than  the 
ther.  Then  the  older  person’s  name  should 
e given  first  so  that  the  younger  person  is 
rst  introduced  to  the  older  person.  In  in- 
) i-oducing  a man  and  a woman  to  each  other, 
tie  woman’s  name  should  be  given  first  so  that 
f ie  man  is  first  introduced  to  the  woman. 

It 

15.  Using  What  You  Have 
Learned,  pages  14-if 

Purpose  of  the  lesson.  To  provide  oppor- 
inity  for  pupils  to  take  part  in  a conversa- 
on;  to  use  what  they  have  learned  about 


taking  part  in  conversation;  to  evaluate  their 
performance;  and  to  make  plans  for  improve- 
ment 

Suggestions  for  teaching.  1.  The  topic 
chosen  for  the  conversation  may  be  one  in- 
cluded in  the  list  made  by  the  class  in  the  first 
lesson  in  Chapter  I,  one  suggested  by  the  text 
and  pictures,  or  any  desirable  topic  which  the 
class  wants  to  talk  about. 

2.  For  suggestions  relative  to  handling  the 
conversation  see  items  1-3  under  Suggestions 
for  teaching  on  page  7 in  this  manual. 

3.  The  work  called  for  under  Checking  your 
conversation  and  Improving  the  class  record 
should  not  be  omitted.  Such  work  is  essen- 
tial if  the  class  is  to  improve  in  carrying  on  con- 
versation. If  the  class  has  been  divided  into 
small  groups,  pupils  should  assemble  again  to 
do  the  evaluating  of  the  conversation  suggested 
under  Checking  your  conversation  and  to  con- 
sider means  of  securing  improvement  as  sug- 
gested under  Improving  the  class  record. 

4.  The  teacher  or  the  class  may  choose 
someone  to  add  whatever  sentences  are  ac- 
cepted by  the  class  to  the  class  record. 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

1.  Encourage  pupils  to  speak  clearly  and 
correctly  in  all  their  talking.  The  class  may 
appoint  a committee  to  keep  a list  of  errors 
which  the  class  make  in  speaking  in  various 
school  activities.  These  errors  may  serve  as 
material  for  additional  speech  lessons. 

2.  Teach  the  pronunciation  of  any  word 
when  the  need  for  that  teaching  arises. 


chapter  three.  Using  Words  Correctly,  Pages  if-24 


. Review  of  Saw,  Seen ; Did , Done; 
Kan,  Run;  Come,  Came;  Went,  Gone, 
pages  if -18 

urpose  of  the  lesson.  To  teach  the  correct 
2 &e  of  ten  important  verbs,  and  provide 
a factice  in  using  those  words  correctly 

Suggestions  for  teaching,  i.  Avoid  telling 


pupils  that  seen , done>  run , come , or  gone  must 
always  be  used  with  a helping  word.  Each  of 
them  can  be  used  correctly  without  a helping 
word.  For  example:  Seen  from  the  road , our 
house  looks  as  small  as  a coal  shed ; There  is 
a run  in  my  stocking ; I like  my  steak  well 
done. 

2.  Each  pupil  should  read  aloud  the  sen- 
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cences  given  under  Talking  together.  Oral 
practice  in  using  words  correctly  is  a most  im- 
portant type  of  practice. 

3.  Key  for  the  test:  1,  seen;  2.  saw;  3.  saw; 

4.  saw;  5.  saw;  6.  seen;  7.  came;  8.  came; 
9.  came;  10.  come;  11.  come;  12.  did;  13. 
did;  14.  done;  15.  done;  16.  did;  17.  ran; 
18.  run;  19.  ran;  20.  ran;  21.  run;  22.  ran; 
23.  ran;  24.  went;  25.  gone;  26.  went 

2-  Use  of  Brought , Ate , and  Eaten , 
pages  18-20 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  brought , ate,  and  eaten,  and  to  pro- 
vide practice  in  using  those  words  correctly 

Suggestions  for  teaching.  Each  pupil 
should  have  a chance  to  take  part  in  the  work 
suggested  under  Using  brought  correctly , and  in 
reading  aloud  the  conversation  suggested 
under  Using  ate  and  eaten  correctly. 

3.  Using  What  You  Have 

Learned,  pages  20-21 

Purpose  of  the  lesson.  To  provide  practice 
in  using  correctly  the  thirteen  words  taught 
thus  far  in  the  chapter 

Suggestions  for  teaching . 1.  Each  pupil 

should  have  opportunity  to  take  part  in  read- 
ing the  conversation  aloud. 

2.  Key  for  the  conversation:  1.  gone; 

2.  came;  3.  seen;  4.  saw;  5.  brought;  6. 
eaten;  7.  ate;  8.  ran;  9.  did;  10.  done 

3.  Make  sure  that  each  pupil  corrects  any 
errors  he  made  in  his  written  sentences. 

4.  Words  That  Tell  More 
Exactly  What  Is  Meant, 

pages  22-2 3 

Purpose  of  the  lesson.  To  teach  the  im- 
portance of  choosing  carefully  the  word  or 
words  with  which  to  express  a meaning;  to 
provide  practice  in  choosing  from  among  a 
group  of  words  the  one  word  which  best  fits 
a given  meaning;  and  to  increase  the  pupil’s 
vocabulary 

General  preparation.  1.  It  may  be  well  to 


approach  this  lesson  by  asking  each  of  severl| 
pupils  to  tell  of  a time  when  others  did  nil 
understand  what  he  meant  because  he  usedll 
word  that  did  not  say  what  he  really  mearll® 
From  these  examples,  lead  to  the  stateme] 
that  this  lesson  will  help  us  learn  to  si 
clearly  what  we  really  mean. 

2.  It  may  be  necessary  to  help  pupils  1 
working  out  orally  in  the  group  the  selectic 
of  the  correct  word  from  the  first  group.  Th 
will  serve  as  an  example  for  working  out  tl 
rest  of  the  exercise. 

3.  Teach  the  meaning  of  any  word  in  tl 
lists  which  pupils  do  not  know. 

Suggestions  for  teaching.  1.  The  pup 
may  use  the  questions  under  the  picture  b 
fore  he  begins  to  work  out  the  exercise  or  ; 
any  feasible  time. 

2.  The  most  important  part  of  the  lesson 
the  discussion  called  for  under  Talking  t 
gether.  Through  that  discussion  the  pup 
should  begin  to  learn  that  words  have  meai 
ing,  and  that  careful  choice  of  words  is  nece 
sary  in  order  to  say  or  write  what  one  real 
means.  Give  pupils  plenty  of  time  to  expla 
why  they  chose  the  words  they  did,  and  1 
decide  which  words  are  correct  and  why  tl 
others  are  not  correct.  Make  sure  that  eac 
pupil  who  made  a mistake  in  choosing  tl 
words  understands  why  it  is  a mistake. 

3.  Key  for  Sharp  Claws'.  1.  winding; 
torn;  3.  explained;  4.  think;  5.  suddenly 
6.  tore;  7.  cleaned  and  dressed;  8.  aske( 

9.  confessed;  10.  friendly 

4.  Key  for  the  last  exercise'.  1.  ask;  2.  su{ 
gest;  3.  desire;  4.  holds;  5.  crushed;  6.  mat 

5.  Testing  Yourself,  page  24 

Purpose  of  the  lesson.  To  enable  the  pup 
to  discover  whether  he  has  learned  to  u$ 
correctly  twelve  words  taught  in  this  chapt< 

Suggestions  for  teaching.  Key  for  the  tes 

I.  went;  2.  gone;  3.  gone;  4.  gone;  5.  sa\> 

6.  seen;  7.  saw;  8.  seen;  9.  did;  10.  don 

II.  did;  12.  did;  13.  done;  14.  eaten;  15.  at 
16.  eaten;  17.  eaten;  18.  came;  19.  com 
20.  come;  21.  came;  22.  came;  23.  ran;  24.  rai 
25.  ran;  26.  ran;  27.  ran;  28.  run;  29.  rai 
30.  run 


10 


I 

More  Practice,  pages  27-26 

1!  I 

| ! The  material  on  these  two  pages  provides 
r xercises  on  certain  items  taught  in  the  unit. 
;i|ny  pupil  who  needs  the  practice  may  work 
Jut  the  exercises  individually. 

Key  to  Exercise  Is  1.  seen;  2.  saw;  3.  seen; 
b . came;  5.  did;  6.  saw;  7.  ran;  8.  gone; 
0 . gone;  10.  came;  11.  done;  12.  ran;  13.  done; 
[ L come;  15.  done;  16.  ran;  17.  saw;  18. eaten; 
j p.  came;  20.  ate;  21.  done;  22.  went;  23.  seen 

I CORRELATION  WITH  OTHER 
SCHOOL  WORK 

P I.  The  class  may  appoint  a committee  to 

)i 


make  a list  of  words  which  pupils  do  not  use 
correctly  in  other  school  work.  Additional 
lessons  on  these  words  may  be  taught. 

2.  The  class  may  keep  an  Error  Box.  When 
a pupil  hears  another  pupil  make  an  error  he 
may  write  the  error,  the  name  of  the  pupil 
who  made  it,  and  the  correct  form  on  a slip 
of  paper  which  he  places  in  the  box.  Once  a 
week  the  box  may  be  opened  and  errors  dis- 
cussed. 

3.  Teach  the  correct  use  of  any  word  when 
the  need  for  that  teaching  arises. 

4.  Encourage  each  pupil  to  choose  words 
carefully  in  all  talking  and  writing  so  that 
they  say  what  he  really  means. 


unit  two.  Reports,  Pages  27-)! 


chapter  four.  Giving  RepOftS,  Pages  27-55 


1 1.  Making  Reports  Interesting, 

pages  27-28 


ic  urpose  of  the  lesson.  To  teach  pupils  how 
1 ) choose  a topic  for  a report;  to  give  them  an 
pderstanding  of  the  importance  of  telling 
lough  in  a report;  to  teach  one  thing  to  do 
l]|b  insure  telling  enough  in  a report;  and  to 
■ rovide  practice  in  telling  enough  in  a report 
Suggestions  for  teaching.  1.  A sample 
Jf  pprovement  of  Sam’s  report: 


A Storm 


There  was  a bad  storm  at  our  farm  y ester- 
ay.  It  rained  hard.  The  barnyard  was  soon 
)vered  with  water.  The  lightning  struck 
le  barn.  Dad  and  my  brothers  led  the  ani- 
tals  out  of  the  burning  barn.  Then  they 
ut  out  the  fire.  When  the  storm  was  over, 
>me  of  the  chickens  were  floating  around  the 
arnyard  on  a box. 

2.  Under  Improving  and  giving  Sam's  report , 
ve  time  for  a number  of  pupils  to  give 
am’s  report  as  they  would  have  given  it. 
: is  important  for  the  class  to  see  all  the 


things  that  Sam  could  have  told  about  his 
topic. 

3.  In  the  discussion  called  for,  pupils  should 
learn  (a)  that  in  giving  a report  one  should 
tell  enough  about  the  topic  to  make  the  report 
interesting,  and  (b)  that  he  can  help  himself 
to  think  of  enough  to  tell  by  thinking  of  ques- 
tions which  his  report  should  answer  about 
the  topic  and  putting  the  answers  into  his 
report. 

r Keeping  to  the  Topic, 

pages  28-30 

Purpose  of  the  lesson.  To  teach  the  mean- 
ing and  importance  of  keeping  to  the  topic  in 
a report,  and  to  provide  practice  in  that  skill 

Suggestions  for  teaching.  1.  Under  Talk- 
ing together , take  time  with  the  class  to  check 
each  sentence  in  My  Dog's  Tricks  by  asking 
this  question  about  it:  Does  it  tell  something 
about  the  topic  — My  Dog's  Tricks ? The 
third  and  fourth  sentences  should  be  left  out 
because,  although  they  tell  things  about  the 
dog,  they  tell  nothing  about  the  topic  — My 
Dog's  Tricks. 


2.  Key  for  The  New  Colt : The  fifth,  eighth, 
and  ninth  sentences  should  be  omitted. 
Make  sure  that  each  pupil  who  made  a mis- 
take understands  why  it  is  a mistake,  and 
corrects  it. 

3.  Telling  Things  in  the  Right 
Order,  pages  30-31 

Purpose  of  the  lesson.  To  teach  the  mean- 
ing and  importance  of  telling  things  in  the 
right  order  in  a report,  and  to  provide  practice 
in  that  skill 

Suggestions  for  teaching . 1.  In  the  dis- 

cussion called  for  under  Talking  together , 
pupils  should  learn  that  in  a report  one  should 
tell  things  in  the  order  in  which  they  happened 
or  are  done  because  it  makes  the  report 
easier  to  understand. 

2.  Key  for  Giving  a Puppy  a Bath:  1,  2,  4, 
3,  5;  for  Fun  with  Dad : 1,  3,  2,  4,  5;  for  Earn- 
ing Money:  1,  2,  5,  6,  3,  4 

3.  Key  for  A Trip  to  the  City:  1,  3,  2,  5,  4. 
Make  sure  that  each  pupil  understands  why 
any  mistake  he  made  is  a mistake  and  cor- 
rects it. 

4.  Planning  and  Writing  a 

Report,  page  32 

Purpose  of  the  lesson.  To  help  the  pupil 
to  prepare  a report  of  his  own  in  the  light  of 
what  has  been  taught  in  this  chapter 

Suggestions  for  teaching.  1.  The  topic 
each  pupil  chooses  should  be  about  something 
he  has  done,  seen,  read,  or  heard,  and  one  in 
which  he  thinks  the  class  would  be  interested. 

2.  The  pattern  at  the  top  of  page  32  need 
not  be  followed  if  the  class  has  been  taught  to 
use  another  form. 


3.  Make  sure  that  each  pupil  corrects  h 
written  report  as  suggested  under  Correcth 
your  paper. 

5.  Using  What  You  Have 
Learned,  pages  32-33 

Purpose  of  the  lesson.  To  give  pupils  oil 
portunity  to  give  and  listen  to  reports,  anil 
to  evaluate  their  performances  in  the  light  II 
what  has  been  taught 

Suggestions  for  teaching.  1 . Do  not  om 
Talking  together  and  Making  a record.  Sue 
evaluation  of  the  reports  and  the  making  < 
suggestions  for  securing  improvement  a 
essential  to  improvement. 

2.  For  aid  in  choosing  a copy  of  the  recoi 
for  the  bulletin  board  see  Lesson  4,  item 
page  8,  in  this  manual. 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

In  teaching  social  studies,  science,  and  othi 
school  work,  give  pupils  opportunity  to  pr 
pare  and  give  reports  that  are  necessary  f< 
better  understanding  of  what  is  being  taugl 
in  that  other  school  work.  These  repor 
should  be  prepared  and  evaluated  in  the  ligl 
of  what  has  been  taught  in  this  chapter. 

SPECIAL  SUGGESTIONS  FOR 
RURAL  TEACHERS 

In  a schoolroom  where  there  are  two  < 
more  small  grades  or  classes,  several  grade 
or  even  the  entire  school,  may  easily  be  cor 
bined  for  the  giving  of  reports  that  have  bet 
prepared  individually. 


chapter  five.  Using  Good  Sentences  in  Reports,  Pages  34-40 


1.  What  a Sentence  Is, 
pages  34-36 

Purpose  of  the  lesson.  To  teach  what  a sen- 
tence is;  that  deciding  whether  a group  of 
words  is  a sentence  must  be  done  by  thinking 


what  the  group  means  or  does  rather  than  t 
looking  to  see  whether  it  begins  with  a capit 
letter  and  ends  with  a correct  punctuatic 
mark;  and  to  provide  practice  in  recognizir 
sentences  and  in  writing  original  sentences  || 
Suggestions  for  teaching,  i.  Do  not  tlji 
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p define  a sentence  by  any  definition  such  as 
f sentence  is  a group  of  words  that  gives  a 
implete  thought.  Such  a definition  cannot 
e understood. 

2.  In  the  discussion  under  Questions  to  talk 
ver,  each  pupil  should  learn  that  in  writing,  one 
lust  use  a sentence  instead  of  a group  of  words 
tat  is  not  a sentence  (a  dummy)  so  that  others 
an  more  easily  understand  what  is  meant. 

3.  Make  sure  that  each  pupil  corrects  mis- 
ikes  in  his  written  sentences  according  to  the 
andards  given  under  Checking  your  work. 

4.  Any  pupil  who  needs  further  practice  in 
jstinguishing  sentences  from  groups  of  words 
pat  are  not  sentences  and  in  making  sen- 
nces  may  work  out  the  first  part  of  Exercise 
page  50. 

2_  Keeping  Sentences  Apart, 

pages  36-37 

Purpose  of  the  lesson.  To  teach  the  mean- 
g and  importance  of  keeping  sentences  apart 
ther  than  running  them  together,  and  to 
j-ovide  practice  in  that  skill 
Suggestions  for  teaching.  1.  From  the 
scussion  under  Talking  together , each  pupil 
iould  understand  that  one  should  keep  his 
ntences  apart  to  make  what  he  says  or  writes 
j.sier  to  understand  or  read. 

2.  Under  Practice  in  keeping  sentences  apart , 
ty  pupil  who  prefers  may  write  several 
jntences  on  a topic  other  than  either  of  those 
ggested  in  the  text.  Make  sure  that  each 
lpil  corrects  his  errors  and  understands  why 
ly  mistake  he  made  is  a mistake. 

3.  Separating  Sentences, 

pages  37-38 

Purpose  of  the  lesson.  To  provide  practice 
separating  sentences  that  are  run  together 
Suggestions  for  teaching.  1.  Do  not  tell 
ipils  not  to  use  too  many  ancTs  when  you 
san  that  they  should  keep  their  sentences 
>art  instead  of  running  them  together.  In 
if  e first  place,  children  use  and  as  a means  of 
i nning  sentences  together  in  only  some  in- 
mces.  In  other  instances  they  use  a comma 
tween  sentences,  or  they  use  no  punctu- 


ation at  all  at  the  end  of  one  sentence 
and  no  capital  letter  at  the  beginning  of  the 
next  sentence.  Thus,  saying  Don't  use  too 
many  and' s covers  only  part  of  the  cause  of 
the  trouble.  In  the  second  place,  if  you  talk 
too  much  about  using  too  many  and's , the 
pupil  takes  you  at  your  word  and  stops  using 
and  where  he  should  use  it  to  make  a com- 
pound predicate  or  a compound  subject. 
This  results  in  his  using  short,  choppy  sen- 
tences. Instead  of  saying  “Don’t  use  too 
many  and's”  say  “Keep  your  sentences 
apart,”  or  “Don’t  run  your  sentences  to- 
gether.” If  you  must  say  something  about  and , 
say  “Don’t  use  and  to  run  sentences  together.” 

2.  Key  for  the  written  work:  Where  Coal 
Comes  From ; 1.  period  needed  after  coal , now 
should  begin  with  a capital  letter;  2.  period 
needed  after  usy  they  should  begin  with  a 
capital  letter.  A Talking  Cat\  1.  period 
needed  after  talk,  of  should  begin  with  a capi- 
tal letter;  2.  period  needed  after  all;  3.  period 
needed  after  now,  she  should  begin  with  a 
capital  letter. 

3.  Make  sure  that  each  pupil  understands 
why  any  mistake  he  made  is  a mistake  and 
corrects  it. 

4.  Any  pupil  who  needs  further  practice  in 
separating  sentences  may  work  out  the  last 
part  of  Exercise  I,  page  50. 

4.  Using  Brought,  Ate,  and  Eaten 
Correctly,  pages  38-39 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use 
brought,  ate,  and  eaten  correctly 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  give  answers  to  the 
eight  questions. 

2.  Key  for  the  test:  1.  ate;  2.  brought; 
3.  eaten;  4.  ate;  5.  brought;  6.  ate;  7.  brought; 
8.  eaten;  9.  brought;  10.  ate;  11.  eaten;  12. 
ate.  13.  brought 

5.  Using  What  You  Have 
Learned,  pages  39-40 

Purpose  of  the  lesson.  To  give  pupils 
opportunity  to  use  what  they  have  learned 
about  preparing  and  giving  reports 


Suggestions  for  teaching,  i.  Any  pupil 
may  prepare  a report  on  a topic  other  than 
the  ones  suggested. 

2.  The  reports  should  be  evaluated  in  the 
light  of  what  has  been  taught  in  this  chapter 
about  sentences.  For  aid  in  choosing  a copy 
for  the  bulletin  board  see  Lesson  4,  item  3, 
page  8 in  this  manual. 


CORRELATION  WITH  OTHER 
SCHOOL  WORK 

Encourage  pupils  to  use  good  sentences  i 
all  speaking  and  writing.  Such  speaking  an 
writing  in  all  school  work  should  frequent 
be  checked  for  correct  use  of  sentences  j 
taught  in  this  chapter. 


chapter  six.  Finding  the  Meaning  of  Words,  Pages  40-49 


1.  Ways  of  Finding  Meanings, 

pages  40-41 

Purpose  of  the  lesson.  To  teach  different 
ways  that  may  be  used  to  find  the  meaning  of 
a strange  word;  and  to  give  practice  finding 
the  meaning  of  strange  words  by  using  the 
context  and  a picture 

Suggestions  for  teaching.  i.  The  third 
and  fourth  questions  under  Talking  together 
are  particularly  important.  The  pupil  should 
learn  to  expect  to  understand  what  he  hears 
and  reads,  and  to  ask  courteously  what  a 
strange  word  means.  He  should  also  learn 
that  when  he  must  use  a word  which  he  thinks 
is  strange  to  his  listeners,  he  should  explain 
what  he  means. 

2.  Spend  plenty  of  time  with  the  class  ex- 
amining each  sentence  and  the  picture  to 
find  out  which  of  the  eight  words  are  at  least 
partially  made  clear  in  meaning  by  the  con- 
text or  the  picture. 

2~  Learning  to  Use  the 
Dictionary,  pages  42-44 

Purpose  of  the  lesson.  To  teach  the  ar- 
rangement of  the  list  of  words  in  a dictionary 

Suggestions  for  teaching,  i.  Take  plenty 
of  time  for  the  discussion  of  the  questions 
given  under  Questions  for  the  class  to  talk 
about.  Pupils  should  learn  that  by  using  the 
guide  words  on  a page  in  the  dictionary,  one 
can  decide  whether  the  word  he  is  looking  for 
can  be  found  on  that  page.  If  that  word 
comes  between  the  two  guide  words  on  the 
page,  it  is  on  that  page;  if  it  does  not,  it  is 
not  on  that  page.  The  use  of  guide  words 


helps  one  to  find  more  quickly  the  word  1 
is  looking  for. 

2.  Key  for  the  test:  i.  acrobat,  aroun 
arrow,  buffalo,  deaf,  dwarf,  dye,  radi 
radish,  rhyme,  rhythm,  torch,  trap,  tras 
wager,  wagon;  2.  cabinet,  camp,  canop 
carnival,  carp,  carrot,  cart,  cast,  cast! 
cattle,  cedar,  celery,  cellar,  cement 

3.  Any  pupil  who  needs  further  practice 
alphabetizing  may  work  out  the  first  part 
Exercise  II,  page  51. 

3.  Using  the  Dictionary, 

pages  44-4J 

Purpose  of  the  lesson.  To  provide  practi 
in  finding  the  meanings  of  words  in  a dictiona 

Suggestions  for  teaching.  1.  A possit 
key  for  the  report:  1.  a young  deer;  2.  ve 
steep  place;  3.  feed;  4.  strap  or  rope;  5.  sta 
with  open  mouth;  6.  stormy;  7.  become  fi 
grown;  8.  disappeared 

2.  Give  plenty  of  time  for  discussion  of  t 
fitness  of  the  words  substituted  by  vario 
pupils. 

4.  Words  That  Mean  about 
the  Same,  pages  46-48 

Purpose  of  the  lesson.  To  provide  practi 
in  choosing  from  among  a group  of  words  t 
word  which  fits  a given  meaning  well,  and 
help  the  pupil  increase  and  provide  variety 
his  vocabulary 

Suggestions  for  teaching.  1.  For  detail 
aid  see  suggestions  given  in  items  1 and  2 unc 
Suggestions  for  teaching  in  Lesson  4,  page 
in  this  manual. 
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2.  Key  for  the  report:  i.  suggested;  2.  in- 
quired; 3.  teach;  4.  kindly;  5.  drew;  6.  tied; 

7.  part;  8.  take  hold  of;  9.  skillfully 

3.  Take  plenty  of  time  with  the  class  in  the 
[discussion  to  decide  which  word  is  best  to  use 
n each  group,  and  why  each  of  the  other 
*rords  is  not  good. 

5.  Using  What  You  Have 
Learned,  pages  48-49 

! Purpose  of  the  lesson.  To  provide  oppor- 
tunity for  pupils  to  use  what  they  have 
earned  about  preparing  and  giving  reports 

Suggestions  for  teaching . 1.  The  topic 

;ach  pupil  chooses  may  or  may  not  be  one 
suggested  in  the  text.  It  should  meet  the 
jtandards  given  in  the  first  paragraph  of  the 
esson. 

2.  Do  not  omit  the  evaluating  and  plan- 
ting for  improvement  suggested  under 
Talking  together . 

1 More  Practice,  pages  j o~ji 

The  material  on  these  pages  includes  exer- 
ises  on  certain  items  taught  in  this  unit.  Any 

unit  three.  Friendly 


chapter  seven.  Writing  Letters 

1.  Letters  That  Your  Friends 
Enjoy,  pages  j 2-44 

t * urpose  of  the  lesson.  To  teach  three  ways 
f making  a friendly  letter  interesting,  and  to 
1 lake  plans  for  writing  a group  letter 

General  preparation . A few  days  before 
his  lesson  is  taught,  several  friendly  letters 
k eceived  by  the  teacher  or  members  of  the 
lass  from  children  may  be  posted.  The 
uestions  Which  of  these  letters  are  interesting ? 


pupil  who  needs  the  practice  may  work  out 
the  exercises  individually. 

Key  for  How  Coconuts  Grow.  1.  period 
needed  after  palm , and  should  be  omitted, 
often  should  begin  with  a capital  letter; 
2.  period  needed  after  ripe , and  should  be 
omitted,  their  should  begin  with  a capital 
letter;  3.  period  needed  after  heavy , you 
should  begin  with  a capital  letter. 

Key  for  Monkeys  That  Pick  Coconuts'. 
1.  period  needed  after  coconuts , and  so  should 
be  omitted,  each  should  begin  with  a capital 
letter;  2,  period  needed  after  rope\  this 
should  begin  with  a capital  letter;  3.  period 
needed  after  do , and  should  be  omitted,  some- 
times should  begin  with  a capital  letter. 

Key  for  the  first  part  of  Exercise  II:  bev- 
erage, cartons,  copra,  fibers,  form,  grated, 
husks,  meat,  numerous,  shredded,  substitute, 
thatch 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

In  all  school  work  encourage  pupils  to  find 
the  meanings  of  strange  words  they  see  or 
hear,  and  to  explain  the  meaning  of  a strange 
word  to  others  when  they  must  use  such  a 
word  in  talking. 


Letters,  Pages  32-72 


to  Your  Friends,  Pages  jz-jy 

Why?  may  be  placed  with  the  letters.  Chil- 
dren should  have  opportunity  to  read  the 
letters. 

Suggestions  for  teaching.  1.  The  first  sen- 
tence and  the  last  two  sentences  in  Tom’s 
letter  are  the  answer  to  the  second  question 
under  the  first  Talking  together  section. 

2.  It  is  important  for  pupils  to  understand 
that  the  three  rules  in  the  box  tell  three  things 
that  should  be  done  to  make  friendly  letters 
interesting. 


2_  Writing  a Letter  Together, 
page  !4 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  compose  a friendly  letter  in  the 
light  of  what  has  been  taught 

Suggestions  for  teaching.  i.  In  getting 
the  letter  composed  and  written,  first  place 
the  greeting  on  the  blackboard.  If  you  wish, 
call  attention  to  the  use  of  capital  letters  and 
the  comma.  Then  have  pupils  decide  upon  a 
good  beginning  sentence.  After  that  sen- 
tence has  been  written  on  the  board,  let  each 
of  several  pupils,  one  at  a time,  give  a sen- 
tence about  the  topic  which  he  thinks  should 
be  placed  in  the  letter.  If  it  tells  something 
that  has  not  been  told  and  the  class  think  it 
should  be  included,  write  it  in  the  letter.  Do 
the  same  with  all  sentences.  Have  the  class 
decide  on  a signature. 

2.  Do  not  omit  the  improvement  of  the 
letter  suggested  under  Improving  the  letter. 

3.  Placing  a Letter  on  Paper, 

pages  44-46 

Purpose  of  the  lesson.  To  teach  the  form 
of  a three-part  friendly  letter,  and  to  provide 
practice  in  placing  a letter  correctly  on  paper 

Suggestions  for  teaching.  Choose  a letter 
for  mailing.  For  aid  in  getting  a copy  chosen 
see  Lesson  4,  item  3,  page  10  in  this  manual. 


4.  Planning  a Letter  of  Your 
Own,  page  ;6 

Purpose  of  the  lesson.  To  provide  oppoi 
tunity  for  the  pupil  to  write  sentences  to  b 
placed  in  a letter  of  his  own 

Suggestions  for  teaching.  1.  The  topi 
that  each  pupil  writes  about  should  be  on 
of  his  own  choice.  It  may  or  may  not  be  on 
that  is  suggested  in  the  text. 

2.  Give  help  to  any  pupil  who  asks  it  an 
is  unable  to  get  his  sentences  written  withou 
that  help. 

5.  Using  What  You  Have 
Learned,  page  j 7 

Purpose  of  the  lesson.  To  give  the  pupil  ai 
in  writing  and  improving  his  letter  in  th 
light  of  what  has  been  taught  in  this  chapte 

Suggestions  for  teaching.  Do  not  omit  th 
correcting  of  the  letter. 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

Use  situations  which  arise  in  school  and  i 
which  letters  should  be  written  to  have  pupi 
write  those  letters.  Standards  taught  in  th 
chapter  and  the  following  chapter  should  t 
used  in  evaluating  and  improving  those  letter 


chapter  eight.  Capital  Letters  and  Punctuation  Marks, 

Pages  f7-6) 


1.  Keeping  Letters  from 
Getting  Lost,  pages  jy-6 3 

Purpose  of  the  lesson.  To  teach  pupils  how 
to  address  an  envelope,  and  to  provide  prac- 
tice in  writing  addresses 

2-  Two  More  Parts  of  a Letter, 

pages  ft)- 6 1 

Purpose  of  the  lesson.  To  teach  the  con- 
tent, placing,  punctuation,  and  capitalization 


of  the  heading  and  closing  of  a friendly  lettc 
Suggestions  for  teaching . Any  pupil  wh 
needs  further  practice  may  work  out  Exercij 
I,  page  71. 

3.  A Review  of  Capital  Letter* 
and  Punctuation  Marks, 
pages  61-62 

Purpose  of  the  lesson.  To  provide  revie 
of  important  uses  of  capital  letters  and  puncti 
ation  marks 


- 

4 Using  Saw , Seen,  Did,  and  Done 
Correctly,  page  62 

Purpose  of  the  lesson.  To  enable  the  pupil 
:o  discover  whether  he  has  learned  to  use 
taw,  seen,  did , and  done  correctly 
Suggestions  for  teaching.  Key  for  the 
;est:  i.  saw;  2.  seen;  3.  seen;  4.  saw;  5.  done; 
j>.  did;  7.  did;  8.  seen  (done);  9.  seen  (done); 
10.  done  (seen) 

5.  Using  What  You  Have 
Learned,  pages  62-63 

I Purpose  of  the  lesson.  To  give  the  pupil 

l 

i 


opportunity  to  write  a letter  of  his  own,  and 
to  use  what  has  been  taught  about  writing  a 
friendly  letter 

Suggestions  for  teaching.  1.  Each  pupil 
should  write  on  a topic  of  his  own  choice. 
It  may  or  may  not  be  one  that  is  suggested  in 
the  text. 

2.  Give  help  to  any  pupil  in  writing  his 
letter  only  if  he  asks  for  it  and  cannot  get  his 
letter  written  without  that  help. 

3.  Give  help  to  any  pupil  in  writing  the 
address  for  his  letter  if  he  asks  for  it  and  can- 
not get  it  written  without  such  help.  Pupils 
should  mail  their  letters  immediately. 


chapter  nine.  Using  Words  Correctly  in  Letters,  Pages  64-70 


1.  A Review,  page  64 

Purpose  of  the  lesson.  To  enable  the  pupil  to 
iscover  whether  he  has  learned  to  use  cor- 
lectly  certain  words  taught  thus  far 
Suggestions  for  teaching,  i.  Key  for  the 
est:  1.  came;  2.  came;  3.  came;  4.  gone; 

come;  6.  brought;  7.  eaten;  8.  ate;  9.  gone; 
jo.  went;  11.  eaten;  12.  ate;  13.  ate;  14. 
[one;  15.  ran;  16.  run 

I 2.  Any  pupil  who  makes  an  error  on  the 
iest  should  study  again  how  to  use  that  word. 
Use  index.)  Then  he  may  write  three 
entences  in  which  he  uses  the  word  cor- 
ectly. 

i.  Use  of  Is,  Are,  Was,  and  Were, 
pages  64-66 

Purpose  of  the  lesson.  To  teach  the  cor- 
ect  use  of  is,  are , was,  and  were,  and  to  pro- 
vide practice  in  using  those  words 
Suggestions  for  teaching.  1.  Each  pupil 
hould  have  a chance  to  read  aloud  the  sen- 
ences  given  under  Talking  together. 

2.  Key  for  the  test:  1.  is;  2.  are;  3.  are; 
. are;  5.  are;  6.  were;  7.  were;  8.  was; 
if.  were;  10.  was 


3.  Learning  to  Write  To,  Too, 
Two,  There,  and  Their  Cor- 
rectly, pages  66-67 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  five  words,  and  to  provide  practice 
in  using  those  words 

Suggestions  for  teaching.  Key  for  the  test: 
1.  to;  2.  too;  3.  to;  4.  two;  5.  too;  6.  to; 
7.  to;  8.  too;  9.  to;  10.  two;  11.  there; 
12.  there;  13.  there;  14.  their;  15.  their 

4.  Words  That  Have  Opposite 

Meaning,  pages  68‘-6g 

Purpose  of  the  lesson . To  provide  practice 
for  the  pupil  in  choosing  from  among  a group 
of  words  the  word  or  words  which  fit  a given 
meaning  well,  and  to  increase  the  pupil’s 
vocabulary 

Suggestions  for  teaching.  1.  For  detailed 
suggestions  see  items  1 and  2 under  Suggestions 
for  teaching  in  Lesson  4 on  page  10  in  this 
manual. 

2.  Give  plenty  of  time  in  the  discussion  tor 
each  pupil  to  explain  why  he  chose  the  word 
he  did,  and  for  the  class  to  decide  which  words 
are  correct  and  why  the  others  are  not 


17 


3.  Teach  the  meaning  of  any  word  in  the 
lists  which  is  strange  to  your  pupils. 

4.  Key  for  the  letter?  1.  enjoy;  2.  friends; 
3.  friendly;  4.  kindly;  5.  is  eager;  6.  nearly 
always;  7.  love;  8.  frequently;  9.  eager;  10. 
very  sorry 

5.  Using  What  You  Have 
Learned,  page  70 

Purpose  of  the  lesson.  To  provide  oppor- 
tunity for  the  pupil  to  write  a friendly  letter 
of  his  own,  and  to  use  what  he  has  learned 
about  writing  a friendly  letter 

Suggestions  for  teaching.  1.  Each  pupil 
should  write  on  a topic  of  his  own  choice. 
It  may  or  may  not  be  one  that  is  suggested  in 
the  text. 

2.  Give  help  to  any  pupil  in  writing  his 
letter  only  if  he  asks  for  it  and  if  he  cannot 
write  his  letter  without  it. 

3.  Do  not  omit  the  correction  of  the  letters. 


More  Practice,  pages  71-72 

These  pages  contain  exercises  on  certai 
items  taught  in  the  unit.  The  exercises  ma 
be  used  individually  by  pupils  who  nee 
the  practice. 

Key  for  Exercise  II:  1.  were;  2.  there 
3.  were;  4.  to;  5.  were;  6.  to;  7.  theii 
8.  is;  9.  two;  10.  to;  11.  two;  12.  was;  I' 
are;  14.  there;  15.  are;  16.  their;  17.  there 
18.  too;  19.  to;  20.  their;  21.  their;  22.  wer 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

Encourage  pupils  to  check  all  written  wor 
in  other  school  subjects  for  correct  use  c 
capital  letters  and  punctuation  marks  in  th 
light  of  what  has  been  taught  thus  far  i 
Gaining  Skill  with  Words.  All  errors  shoul 
be  corrected. 


unit  four.  Storytelling,  Pages  75-96 

CHAPTER  TEN.  StOfieS  fot  the  StOfy  Houf,  Pages  73-80 


1.  Stories  with  Surprises  in 
Them,  pages  73-74 

Purpose  of  the  lesson.  To  teach  certain 
characteristics  of  a story,  and  to  help  the 
pupil  get  ready  to  tell  a story 

Suggestions  for  teaching . 1.  Pupils 

should  learn  the  following  from  the  discussion 
under  Questions  to  talk  over: 

(a)  A story  has  a surprise  or  something  ex- 
citing or  funny  in  it.  A report  does  not 
need  to  have  a surprise  or  something 
funny  or  exciting  in  it. 

(b)  In  a story  that  has  a surprise,  the  sur- 
prise should  be  placed  at  or  near  the 
end  of  the  story. 

(c)  The  first  part  of  a story  should  give  a 
hint  of  what  is  going  to  happen. 

(d)  The  title  of  a story  should  tell  what  the 
story  is  about. 


2.  Make  sure  that  each  pupil  understand 
that  the  story  he  plans  may  be  a story  whic 
he  makes  about  something  he  has  seen,  don< 
or  heard,  or  it  may  be  a story  he  has  heard  c 
read.  It  may  or  may  not  be  one  suggeste 
by  the  text. 

x.  Telling  Stories,  pages  73-76 

Purpose  of  the  lesson.  To  teach  moi 
about  the  function  of  the  title  of  a story;  an 
to  give  pupils  opportunity  to  tell  and  liste 
to  stories 

Suggestions  for  teaching.  1.  From  th 
discussion  under  Talking  about  titles , pupi 
should  learn  that  the  title  of  a story  shoul 
(1)  make  one  want  to  hear  or  read  the  ston 
and  (2)  tell  what  the  story  is  about. 

2.  Keep  the  telling  of  and  the  listening  t 
the  stories  as  informal  as  possible.  Gi\ 


pupils  opportunity  to  talk  about  or  to  ask 
questions  about  each  story  told. 

3.  Success  in  the  teaching  of  storytelling 
[will  depend  somewhat  upon  the  character  of 
jyour  program  in  children’s  literature.  Single 
copies  of  many  different  children’s  books 
should  be  available.  Literature  should  be 
taught  as  something  to  be  read  and  enjoyed 
now  rather  than  as  something  to  be  studied 
lor  as  information  to  be  retained.  If  you  have 
[no  library  of  children’s  books  at  school,  en- 
courage pupils  to  bring  their  books  from  home 
for  school  use.  Often  a class  can  borrow  a 
large  group  of  children’s  books  from  the  public 
ibrary  for  an  extended  period  of  time. 

3.  Improving  Stories,  pages  76-78 

Purpose  of  the  lesson.  To  teach  the  im- 
portance of  telling  enough  in  a story,  of  keep- 
ing to  the  topic,  and  of  telling  things  in  the 
[right  order;  and  to  provide  practice  in  doing 
[those  three  things 

!;  Suggestions  for  teaching.  1.  From  the 
work  and  discussion  under  Talking  together , 
die  pupil  should  learn  that  in  order  to  make  a 
story  interesting  and  clearly  understood,  he 
should  tell  all  the  important  things  that  hap- 
pened, keep  to  the  topic,  and  tell  things  in 
the  order  in  which  they  happened. 

I 2.  A sample  of  Mary’s  story  improved: 

A Runaway  Turkey 

Last  Monday  Helen  and  her  brother  Frank 
pought  a live  turkey  at  Mr.  Brown’s  farm. 
They  put  it  into  a sack,  laid  the  sack  in  the 
pack  of  their  truck,  and  started  home.  The 
sack  fell  off  the  car  when  the  car  hit  a bump. 
The  turkey  got  out  of  the  sack  and  started  to 
•un  away.  Frank  chased  the  turkey.  Once 
lie  fell  into  the  mud  when  he  stumbled  over  a 
'ock.  Finally  he  caught  the  turkey  by  sneak- 
ng  up  on  it  from  behind  a hedge.  Then  he 
put  it  back  into  the  sack  and  started  home 
igain. 

I 3.  Key  for  John’s  story:  The  last  three 
sentences  should  be  omitted. 

, 4.  Key  for  Helen’s  story:  I,  2,  4,  3,  6,  5,  7,  8 

5.  Do  not  omit  the  making  of  the  rules 
called  for  in  Making  a record  together . These 


rules  will  serve  as  standards  for  evaluating 
the  storytelling  done  by  the  class. 

4.  Planning  Stories  for  a Story 
Hour  and  a Class  Book, 
pages  78-79 

Purpose  of  the  lesson.  To  help  the  pupil 
prepare  a story  in  the  light  of  what  has  been 
taught 

Suggestions  for  teaching.  1.  Any  pupil 
who  can  think  of  no  experience  of  his  own  about 
which  to  make  a story,  may  plan  to  tell  a 
story  he  has  read  or  heard. 

2.  Give  help  to  pupils  who  ask  for  it  and 
who  need  it. 

5.  Using  What  You  Have 
Learned,  pages  79-80 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  tell  their  stories,  and  to  evaluate 
their  performances  in  the  light  of  what  has 
been  taught  in  this  chapter 

Suggestions  for  teaching . 1.  After  each 

story  is  told,  give  pupils  opportunity  to  talk 
about  it. 

2.  Do  not  omit  the  evaluation  called  for 
under  Talking  together.  If  preferred,  the  class 
may  use  the  list  of  rules  they  made  a few  days 
ago  rather  than  the  list  given  in  the  text. 

3.  A class  book  of  stories  can  be  made  by 
using  a loose-leaf  notebook,  or  by  using  heavy 
paper  for  a cover  and  string  to  hold  the  sheets 
and  cover  together.  Perhaps  a pupil  can 
make  a design  for  the  cover. 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

In  social  studies,  science,  and  other  school 
work  give  pupils  opportunity  to  tell  stories 
when  such  activity  fits  into  the  work  being 
done.  Those  stories  should  be  prepared  and 
evaluated  in  the  light  of  what  was  taught 
in  this  chapter. 

SPECIAL  SUGGESTIONS  FOR 
RURAL  TEACHERS 

It  is  feasible  to  combine  two  or  more  small 
classes  or  grades  for  storytelling  periods. 
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chapter  eleven.  Using  Good  Sentences  in  Stories,  Pages  80-88 


1.  Making  and  Using  Sentences, 

pages  80-82 

Purpose  of  the  lesson.  To  give  practice  in 
identifying  and  making  sentences 
Suggestions  for  teaching,  i.  Do  not  allow 
pupils  to  omit  correcting  their  written  sen- 
tences. Make  sure  that  each  pupil  under- 
stands why  any  mistake  he  made  is  a mistake. 

2.  Pupils  who  need  further  practice  may 
work  out  Exercise  I,  page  95. 


3.  Any  pupil  may  write  sentences  on  a topi] 
that  is  not  suggested  under  Something  to 
by  yourself. 

4.  Do  not  allow  pupils  to  omit  the  corred 
ing  of  their  written  sentences.  Make  sui 
that  each  pupil  understands  why  a mistal 
made  is  a mistake. 


4.  Using  Words  Correctly, 

page  86 


z.  Separating  Sentences, 
pages  82-84 

Purpose  of  the  lesson.  To  provide  practice 
in  separating  sentences  that  are  run  together 
Suggestions  for  teaching.  1.  Key  for  the 
groups  of  sentences:  1.  period  needed  after 

hard , it  should  begin  with  a capital  letter; 

2.  period  needed  after  picture , and  should  be 
omitted,  it  should  begin  with  a capital  letter; 

3.  period  needed  after  morning , and  should 
be  omitted,  when  should  begin  with  a capital 
letter;  4.  period  needed  after  mother , she 
should  begin  with  a capital  letter. 

2.  Pupils  who  need  further  practice  may 
work  out  Exercise  II,  pages  95-96 


Purpose  of  the  lesson.  To  enable  the  pup 
to  discover  whether  he  has  learned  to  use  tt 
too , and  two  correctly 

Suggestions  for  teaching.  Key  for  the  testjl 
1.  to;  2.  two;  3.  to;  4.  too;  5.  two;  6.  twc 
7.  to;  8.  too;  9.  to;  10.  too;  11.  too;  12.  to 
13-  to 

5.  Using  What  You  Have 
Learned,  pages  86-88 

Purpose  of  the  lesson.  To  provide  op 
portunity  for  pupils  to  use  in  a story  wha 
has  been  taught  about  sentences  in  this  chapte 

Suggestions  for  teaching.  1.  A sampl 
story: 


3.  Keeping  Sentences  Apart, 
pages  84-86 

Purpose  of  the  lesson.  To  provide  practice 
in  keeping  sentences  apart  rather  than  running 
them  together 

Suggestions  for  teaching.  1.  A sample 
story: 

One  day  Bill’s  dog  Rascal  followed  Bill  and 
some  other  boys  to  the  baseball  grounds. 
Rascal  decided  to  join  the  baseball  team. 
When  Dick  hit  the  ball  toward  Bill,  Rascal 
grabbed  it  and  ran  off.  Dick  ran  around  the 
bases  while  one  of  the  boys  caught  Rascal 
and  got  the  ball.  Bill  made  Rascal  stay  out 
of  the  way  for  the  rest  of  the  game. 

2.  Do  not  omit  improvement  of  the  group 
story  on  the  blackboard. 


A Flat  Tire 

Fred  lives  next  door  to  Ruth  and  Anne 
He  likes  to  bother  the  girls.  One  day  Rut 
and  Anne  built  a playhouse  under  a big  tree 
Fred  rode  his  new  bicycle  through  the  play 
house  and  broke  some  of  the  boxes.  The  girl 
were  angry.  When  Fred  went  away,  the 
built  the  house  again  and  left  a board  wit. 
nails  in  it  on  the  ground.  Then  Fred  rod 
through  the  house  again.  This  time  he  punc 
tured  a tire.  Fred  was  surprised  and  angry 
The  girls  just  looked  at  him. 

2.  Do  not  allow  pupils  to  omit  the  correct 
ing  of  the  story  according  to  suggestions  give) 
under  Checking,  your  paper. 

3.  It  might  be  well  to  have  pupils  read  theiH 

stories  aloud.  | 
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chapter  twelve.  The  Use  of  Words  in  Stories,  Pages  88-94 


1.  Pronouncing  Words 
Correctly,  pages  88-89 

Purpose  of  the  lesson.  To  provide  practice 
a pronouncing  important  words  correctly 
Suggestions  for  teaching,  i.  Each  pupil 
hould  have  opportunity  to  read  aloud  the 
tory  and  to  give  aloud  the  sentences  he  com- 
pletes. 

2.  Do  not  omit  the  correction  of  the  written 
entences. 

2.  Finding  the  Meaning  of 

Words,  page  90 

Purpose  of  the  lesson.  To  provide  practice 
1 using  the  dictionary  to  find  the  meaning  of 
rords 

Suggestions  for  teaching,  i.  A possible 
ey  for  the  story:  i.  change;  2.  met;  3.  try- 
ag;  4.  guard;  5.  thought;  6.  very  small; 
. flaps;  8.  stay  away  from 

2.  Give  pupils  ample  time  to  discuss  the 
uitability  of  the  words  suggested  by  them  as 
ubstitutes. 

3.  Pupils  who  need  more  practice  may  work 
ut  Exercise  III,  page  96. 

3.  Words  That  Mean  about 
the  Same  Thing,  page  92 

Purpose  of  the  lesson.  To  provide  practice 
1 choosing  from  among  a group  of  words  the 
ne  word  which  best  fits  a given  meaning,  and 
p help  the  pupil  increase  and  acquire  variety 
1 his  vocabulary 

Suggestions  for  teaching.  1.  For  detailed 
uggestions,  see  items  1 and  2 under  Suggestions 
or  teaching  in  Lesson  4,  page  10  in  this  manual. 

2.  Give  plenty  of  time  in  the  discussion  for 
oipils  to  decide  why  the  correct  words  are  cor- 
ect  and  why  the  other  words  are  not  suitable. 

3.  Teach  the  meaning  of  any  word  which 
; in  the  lists  and  which  is  strange  to  your 
upils. 

4.  Key  for  the  story:  1.  smile;  2.  bravely; 
: . firm;  4.  bragged;  5.  fall;  6.  quickly;  7.  tilt; 

!.  made  an  effort;  9.  sprawled;  10.  eager  for 


4.  Getting  Ready  for  a Story 
Hour,  page  93 

Purpose  of  the  lesson.  To  help  the  pupil 
get  ready  to  tell  a story 

Suggestions  for  teaching.  1.  Make  sure 
each  pupil  understands  that  his  story  may  be 
one  he  has  read  or  heard,  or  one  he  makes 
about  something  he  has  done,  seen,  or 
heard. 

2.  The  class  may  wish  to  appoint  someone 
to  act  as  the  announcer  for  the  program  of 
stories  in  the  next  lesson. 

V Using  What  You  Have 
Learned,  pages  93-94 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  tell  stories  and  to  evaluate  their 
performances  in  the  light  of  what  has  been 
taught 

Suggestions  for  teaching.  Do  not  omit 
the  evaluation  of  the  stories  as  suggested 
under  Talking  together  about  stories.  Do  not 
allow  pupils  to  omit  the  correction  of  their 
written  stories. 

More  Practice,  pages  93-96 

The  exercises  on  these  pages  may  be  used 
individually  by  pupils  who  need  the  practice 
and  who  have  not  worked  them  out  previ- 
ously. 

Key  for  Exercise  II  -—Deer  Eat  Salad  Too: 
1.  period  needed  after  cabin , there  should 
begin  with  a capital  letter;  2.  period  needed 
after  drink , on  should  begin  with  a capital 
letter;  3.  period  needed  after  them , the  should 
begin  with  a capital  letter. 

Key  for  first  part  of  Exercise  III:  albatross, 
blackbird,  bluebird,  bobolink,  bob  white, 
canary,  cardinal,  catbird,  chicadee,  flicker, 
goldfinch,  martin,  tanager,  thrush,  wren 

A possible  key  for  the  story  — A False  Belief: 
1.  pocket  or  sack;  2.  the  hunting;  3.  sign; 

4.  sailors;  5.  trouble;  6.  false  belief;  7.  feed; 
8.  guard 


n t 


unit  five.  More  Letters,  Pages  9-7-118 


chapter  thirteen.  Writing  Letters  That  Your  Friends  Enjoy 

Pages  97-1I2 


1.  Making  a Letter  Interesting, 

pages  97-99 

Purpose  of  the  lesson.  To  teach  pupils  three 
ways  in  which  to  make  a personal  letter  inter- 
esting, and  to  provide  practice  in  improving 
the  content  of  a letter 

Suggestions  for  teaching.  1.  In  the  dis- 
cussion be  sure  that  the  pupil  sees  different 
places  in  each  letter  where  questions  are  an- 
swered and  where  the  writer’s  opinion  is  ex- 
pressed. For  example  in  Betty’s  letter,  her 
opinion  is  expressed  in  the  first,  second,  and 
fourth  sentences. 

2.  Do  not  omit  the  correcting  of  the  letters 
as  suggested  under  Correcting  your  letter. 

z.  Expressing  Your  Opinion  in 
a Letter,  pages  99-100 

Purpose  of  the  lesson.  To  give  the  pupil 
opportunity  to  write  a letter  of  his  own  in  the 
light  of  what  was  taught  in  the  first  lesson  in 
this  chapter 

3.  Improving  Your  Letter, 

page  100 

Purpose  of  the  lesson.  To  give  the  pupil 
opportunity  to  improve  his  letter 


Suggestions  for  teaching.  1.  Do  not  re 
quire  any  pupil  to  read  his  letter  aloud.  It  ma] 
be  too  personal.  Allow  pupils  to  do  so  wh< 
wish. 

2.  Each  pupil  should  attempt  to  improv 
his  letter  in  the  light  of  the  question 
given. 

4.  Writing  a Letter  of  Thanks 

pages  1 00-102 

Purpose  of  the  lesson.  To  teach  pupil 
what  a thank-you  letter  should  do,  and  t< 
give  practice  in  writing  such  a letter 

Suggestions  for  teaching.  1.  From  th 
discussion,  pupils  should  learn  that  a thank 
you  letter  should  be  written  to  thank  someon 
for  a gift  or  for  a favor  he  has  done,  and  tha 
even  if  the  gift  isn’t  needed  or  liked,  one  cai 
thank  the  giver  for  his  thoughtfulness. 

2.  Do  not  omit  the  correcting  of  th 
letters. 

5.  Improving  a Thank-You 
Letter,  page  102 

Purpose  of  the  lesson.  To  give  pupils  op 
portunity  to  evaluate  and  improve  thein 
thank-you  letters 


CHAPTER  FOURTEEN.  Writing  LettCfS  CotteCtly,  Pages  IOf-108 


1.  Learning  to  Punctuate  a 
Series,  or  List,  of  Things  in  a 
Sentence,  pages  10 5-1 04 

Purpose  of  the  lesson.  To  teach  the  correct 
use  of  the  comma  in  a series,  and  to  provide 
practice  in  that  use  of  the  comma 
Suggestions  for  teaching.  1.  Key  for  the 


second  letter:  comma  needed  after  saw . 
hammers , chisels,  pliers , sweater , shoes,  handkei 
chiefs , skates , pen , and  basketball.  Make  sur 
that  each  pupil  understands  why  any  mistak 
he  made  is  a mistake. 

2.  Pupils  who  need  further  practice  ma 
work  out  the  first  part  of  Exercise  I,  pag 
II7« 
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z.  Learning  to  Use  the 
Apostrophe,  pages  104-106 

Purpose  of  the  lesson.  To  teach  pupils  the 
jneaning  of  a contraction,  and  to  teach  and 
provide  practice  in  using  the  apostrophe 
Suggestions  for  teaching.  1.  In  the  dis- 
;ussion,  make  sure  that  each  pupil  under- 
itands  the  use  of  each  apostrophe  in  the  eight 
entences. 

2.  Key  for  the  written  sentences:  1.  It's; 
L can’t;  3.  doesn’t;  4,  Shouldn't;  5.  Don’t; 
».  aren’t;  7.  The  boys ’ sleds  are  new;  S. 
Urn's  bicycle  is  broken;  9.  Stay  away  from 
, pony's  heels;  10.  The  rabbit's  hind  legs  are 
long;  11.  The  children's  books  are  new. 

| Make  sure  that  a pupil  understands  why 
my  mistake  he  made  is  a mistake. 

j 3.  Using  the  Apostrophe, 
pages  1 06-1  of 

Purpose  of  the  lesson.  To  provide  practice 
n writing  contractions 

! Suggestions  for  teaching.  1.  Key  to  the 
written  sentences:  1.  Don’t;  2.  Aren’t;  3. 
sn’t;  4.  They’re;  5.  We’re;  6.  Wasn’t;  7. 


girls’;  8.  Mary’s;  9.  Jack’s;  10.  children’s; 
11.  Tom’s;  12.  Ann’s.  Each  pupil  should 
find  out  why  each  mistake  he  made  is  a mis- 
take. 

2.  Pupils  who  need  the  practice  may  work 
out  the  second  and  third  parts  of  Exercise  I, 
pages  117-118. 

4.  A Test  on  Saw , Seen ; Did , Done , 
pages  107-108 

Purpose  of  the  lesson.  To  enable  the 
pupil  to  find  out  whether  he  has  learned  to 
use  saw , seen , did , and  done  correctly 

Suggestions  for  teaching.  Key  for  the 
test:  1.  seen;  2.  saw;  3.  seen;  4.  seen;  5.  saw; 
6.  saw;  7.  saw;  8.  saw;  9.  did;  10.  done; 
11.  did;  12.  did;  13.  did;  14.  did 

5.  Using  What  You  Have 
Learned,  page  108 

Purpose  of  the  lesson.  To  provide  oppor- 
tunity for  the  pupil  to  use  what  he  has  learned 
about  a thank-you  letter;  and  about  using 
the  comma  and  the  apostrophe 


chapter  fifteen.  Using  Words  Correctly,  Pages  109-116 


1.  A Test  on  Six  Words, 

pages  1 09-110 

Purpose  of  the  lesson . To  enable  the  pupil 
o discover  whether  he  has  learned  to  use 
ome,  came , ran , run,  went , and  gone  correctly 
Suggestions  for  teaching.  Key  for  the 
est:  1.  went;  2.  ran;  3.  gone;  4.  gone;  5. 
an;  6.  run;  7.  came;  8.  come;  9.  ran;  10. 
un;  11.  came;  12.  gone;  13.  gone;  14.  went; 
5.  came;  16.  gone;  17.  come;  18.  run;  19. 
ome;  20.  gone;  21.  ran;  22.  come 

z.  Using  Give , Gave , and  Given , 
pages  iio-iiz 

Purpose  of  the  lesson.  To  teach  the  cor- 
Ject  use  of  give , gave>  and  given , and  to  provide 
ractice  in  using  those  words  correctly 


Suggestions  for  teaching.  1.  Do  not  teach 
that  given  is  always  used  with  a helping  word. 

2.  Each  pupil  should  have  a chance  to  take 
part  in  reading  the  conversation  aloud.  Key 
for  the  conversation:  1.  gave;  2.  given;  3. 
gave;  4.  gave;  5.  given;  6.  gave;  7.  gave; 
8.  given;  9.  gave;  10.  gave;  11.  give;  12. 
given;  13.  gave;  14.  give;  15.  gave;  16.  gave; 
17.  give;  18.  gave 

3.  Do  not  allow  pupils  to  omit  the  correct- 
ing of  their  sentences  as  suggested  under 
Correcting  your  sentences. 

3.  Using  Took  and  Taken , 
pages  112-115 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  took  and  taken , and  to  provide 
practice  in  using  those  words  correctly 
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Suggestions  jor  teaching,  i.  Each  pupil 
should  have  a chance  to  read  aloud  the  sen- 
tences given  under  Talking  together , and  to 
take  part  in  the  game. 

1.  Do  not  omit  the  correcting  of  the  written 
sentences. 

4.  Words  That  Have  Nearly 
the  Same  Meaning,  pages  114-nj 

Purpose  of  the  lesson.  To  provide  practice 
in  choosing  from  among  a group  of  words  one 
word  which  expresses  a given  meaning  well; 
and  to  help  the  pupil  increase  and  acquire 
variety  in  his  vocabulary 

Suggestions  for  teaching.  1.  For  detailed 
suggestions,  see  Lesson  4,  page  10  in  this 
manual. 

2.  Give  plenty  of  time  in  the  discussion  for 
pupils  to  decide  why  certain  words  are  correct 
and  why  the  others  are  not  good. 

3.  Teach  the  meaning  of  any  word  in  the 
list  which  may  be  strange  to  your  pupils. 

4.  Key  for  the  letter:  1.  completed;  2.  cer- 
tain; 3.  topmost;  4.  daring;  5.  attempt;  6. 
nearly;  7.  hopes;  8.  develop;  9.  practice;  10. 
acrobats;  11.  skillful 

5.  Key  for  the  last  exercise  under  Talking 
together:  I.  worked;  2.  nearest;  3.  start;  4. 
ended;  5.  stay;  6.  daring;  7.  doubtful;  8. 
foolish;  9.  decrease;  10.  partly;  11.  workers; 
12.  completed 

5.  Testing  Yourself,  page  116 

Purpose  of  the  lesson.  To  enable  the  pupil 


to  discover  whether  he  has  learned  to  uJI 
give,  gave,  given , took , taken , went,  and  gone  coil 
rectly  j 

Suggestions  for  teaching.  Key  for  the  tesll 

1.  gave;  2.  given;  3.  given;  4.  gave;  5.  gavll 

6.  given;  7.  given;  8.  gave;  9.  took;  ill 

taken;  11.  taken;  12.  took;  13.  taken;  ill 

took;  15.  taken;  16.  gone;  17.  went;  ill 

went;  19.  went;  20.  gone;  21.  went;  2|l 

gone;  23.  went;  24.  gone;  25.  gone;  26.  wenll 
27.  gone;  28.  gone;  29.  went;  30.  gone;  3 II 
went  j 

More  Practice,  pages  117-118 

Any  pupil  who  needs  the  practice  may  wor 
out  individually  the  exercises  on  these  pages. 

1 . Key  to  the  letter  in  Part  I : comma  neede 
after  Alice , doll,  chest , Bill , Agnes , suit, 
sweaters , Mother , Daddy , and  yours 

2.  Key  to  seven  sentences  in  Part  I.  : 
Lucy's  friends  often  ride  Prince.  2.  One 
Prince  ate  some  of  Mother's  flowers.  3.  H 
cut  up  the  neighbors'  lawns  with  his  feet.  ^ 
He  got  into  Mr.  Brown's  garden  and  ate  h 
corn.  5.  Lucy's  father  threatened  to  sell  th 
pony.  6.  The  pony's  doings  didn’t  pleas 
the  neighbors.  7.  Prince's  amazing  way 
weren’t  funny. 

3.  Key  to  the  part  of  a letter:  1.  won’t 

2.  didn’t;  3.  wouldn’t;  4.  It’s;  5.  weren’t 

6.  couldn’t; 7.  wasn’t;  8.  I’d;  9.  I’d;  10.  he’ 

4.  Key  to  Dick’s  letter  in  Part  II:  1.  gave 
2.  given;  3.  took;  4.  took;  5.  taken;  6.  took 

7.  given;  8.  taken 


unit  six.  Telephoning,  Pages  up-141 


chapter  sixteen.  Talking  Over  Wires,  Pages  119-126 


1.  Using  a Telephone  to  Get 
Help,  pages  1 19-120 

Purpose  of  the  lesson.  To  teach  one  im- 
portant use  of  a telephone 


z.  Making  Calls  for  Help, 

pages  1 20-1 21 

Purpose  of  the  lesson.  To  provide  practic 
in  making  calls  for  help  by  telephone 
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3-  The  Telephone  Directory, 

pages  122-124 

Purpose  of  the  lesson.  To  give  the  pupil 
n understanding  of  the  arrangement  of  the 
st  in  a telephone  directory 
Suggestions  for  teaching.  Key  for  the 
st  of  names  to  be  written:  1.  Bennett,  A.  R.; 
. Brown,  H.  V.;  3.  Carter,  F.  M.;  4-  Davis, 

1.  O.;  5.  Early,  Barrett  P.;  6.  Garner,  Ruth 
L;  7.  Halleck,  Mrs.  Maude;  8.  Martin, 
ohn  L.;  9.  Mason,  Oliver  P.;  10.  Peterson, 
!)r.  A.  O.;  11.  Roberts,  Mrs.  Helen;  12. 
mith,  Paul  L. 

f Finding  Telephone  Numbers, 

pages  124-12; 

Purpose  of  the  lesson.  To  provide  practice 
1 finding  telephone  numbers  in  a telephone 
irectory 

Suggestions  for  teaching.  Key  for  the 
ine  telephone  numbers  to  be  written:  3115, 


3567,  1 1 18,  1991,  2108,  1657,  616R,  213R, 

444W 

5.  Answering  and  Making 
Calls,  pages  121-126 

Purpose  of  the  lesson.  To  teach  pupils 
how  to  make  and  answer  telephone  calls,  and 
to  provide  practice  in  answering  and  making 
such  calls 

Suggestions  for  teaching.  Important  an- 
swers for  some  of  the  eight  questions  to  be 
discussed:  1.  About  one  inch;  if  the  lips  are 
too  close,  against,  or  too  far  away,  it  is  difficult 
for  the  listener  to  understand;  2.  Lightly  but 
not  tightly  against  the  ear;  5.  Yes.  “This 
is  2524”  “This  is  the  Smith  residence.” 

6.  (a)  “He  isn’t  here  now.  Shall  I ask  him 
to  call  you  when  he  comes?”  “He  isn’t  here 
now.  Please  call  at  five  o’clock.”  (b) 
Write  the  message  out.  Ask  to  be  excused 
if  the  message  is  too  long  to  write  or  remember. 

7.  Tell  who  is  speaking  and  ask  for  the  person 
you  want. 


chapter  seventeen.  Sentences  in  Conversation,  Pages  126-111 


1.  Using  Clear  Sentences, 
pages  126-12 7 

'urpose  of  the  lesson.  To  teach  the  pupil 
'fiat  when  he  uses  such  words  as  he,  she , it,  we, 
hey,  them , it  should  be  clear  just  whom  or 
/hat  he  means 

Suggestions  for  teaching.  i.  For  each 
rord  in  italics  in  the  eight  sentences  given 
jnder  Talking  together , the  name  of  any  one 
erson  such  as  Tom,  or  the  names  of  more 
han  one  person,  such  as  Sally  and  Sue , or 
3 ill  and  7,  should  be  substituted. 

2.  Do  not  omit  the  correcting  of  the  sen- 
ences  written  in  the  light  of  what  has  been 
aught  about  sentences,  capitalization,  and 
unctuation. 

I 3.  Any  pupil  who  needs  further  practice 
lay  work  out  the  first  part  of  Exercise  I, 
age  140. 


x.  Sentences  Showing  Surprise, 

pages  127-128 

Purpose  of  the  lesson.  To  teach  the  mean- 
ing and  punctuation  of  exclamations,  and  to 
provide  practice  in  giving  and  in  writing  ex- 
clamations 

Suggestions  for  teaching.  1.  Key  for  the 
twelve  sentences:  2,  3,  7,  8,  9,  12 

2.  Any  pupil  who  needs  further  practice  may 
work  out  the  last  part  of  Exercise  I,  page  140. 

3.  Sentences  in  Conversation, 

pages  129-110 

Purpose  of  the  lesson.  To  teach  the  pupil 
why  and  when  a group  of  words  that  is  not  a 
sentence  may  and  should  be  used  instead  of  a 
sentence;  and  to  give  practice  in  writing 
sentences 


Suggestions  for  teaching.  From  the  dis- 
cussion called  for  under  To  do  with  your  class, 
the  pupil  should  learn  that  it  is  all  right  for 
him  to  use  in  conversation  a group  of  words 
that  is  not  a sentence  when  something  has 
been  said  or  done  which  explains  what  he 
means,  but  that  often  he  will  need  to  use  a 
sentence  in  order  to  make  his  meaning  clear. 

4 Using  Is,  Are , Was,  and  Were, 
page  150 

Purpose  of  the  lesson.  To  enable  the 
pupil  to  discover  whether  he  has  learned  to 
use  is,  are , was,  and  were  correctly 


Suggestions  for  teaching.  Key  for  t 
test:  i.  is;  2.  are;  3.  is;  4.  are;  5.  are;  6.  ar 
7.  was;  8.  were;  9.  were;  10.  were;  11.  T 
rivers  are  frozen;  12.  There  aren’t  any  boa 
at  the  wharf;  13.  Last  week  there  werer 
any  sunshiny  days;  14.  Were  they  alone 
the  car? 


5.  Using  What  You  Have 

Learned,  pages  1 50-151 

Purpose  of  the  lesson.  To  give  the  pu{ 
further  practice  in  what  he  has  learned  abo 
using  the  telephone 


chapter  eighteen.  Using  Words  Correctly  in  Conversation, 

Pages  if  2-1 


1.  Learning  to  Use  Can  and  May, 
pages  152-154 

Purpose  of  the  lesson.  To  teach  the  correct 
use  of  can  and  may,  and  to  give  practice  in 
using  those  words  correctly 

Suggestions  for  teaching.  Key  for  the 
written  exercise:  1.  may;  2.  may;  3.  can; 

4.  can;  5.  may;  6.  may;  7.  may;  8.  can; 
9.  can;  10.  can 

1.  Learning  to  Use  Let  and  Leave, 
pages  1)4-13} 

Purpose  of  the  lesson . To  teach  the  cor- 
rect use  of  let  and  leave,  and  to  provide  practice 
in  using  those  words  correctly 

Suggestions  for  teaching.  Key  for  the 
sentences  under  Talking  together:  1.  let:  2. 
Leave;  3.  let;  4.  Let  or  Leave;  5.  let;  6. 
leave;  7.  Let;  8.  let 

Key  for  sentences  under  Reading  sentences 
aloud:  1.  Let;  2.  let;  3.  Let;  4.  let  or  leave; 

5.  let;  6.  let;  7.  let;  8.  leave;  9.  Leave;  10. 
let 

Note  to  teacher:  Both  Leave  me  alone  and 
Let  me  alone  are  correct  but  they  convey  dif- 
ferent meanings.  Leave  me  alone  means  Go 
away  and  leave  me  with  nobody  near  me.  Let 
me  alone  means  Stop  bothering  me. 


3.  Words  Meaning  No  or  Not , 
pages  155-156 

Purpose  of  the  lesson.  To  teach  the  co 
rect  use  of  negatives  — no  or  not  words,  an 
to  provide  practice  in  using  them  correctly 
Suggestions  for  teaching.  1.  Each  pup 
should  have  a chance  to  read  aloud  the  sei 
tences  given  under  Talking  together. 

2.  Key  for  the  written  exercise:  1.  an; 
2.  anything  or  anybody;  3.  any;  4.  anyon 

5.  any 

4.  A Test  on  Using  Words  I 
Correctly,  pages  156-157 

Purpose  of  the  lesson.  To  enable  tbfll 
pupil  to  discover  whether  he  has  learned  ill 
use  certain  words  correctly 

Suggestions  for  teaching.  Key  for  the  tesll 

I.  may;  2.  may;  3.  can;  4.  may;  5.  call 

6.  let;  7.  leave;  8.  let;  9.  leave;  10.  lell 

II.  any;  12.  no;  13.  anybody;  14.  nothinil 

15.  anybody;  16.  any;  17.  anywhere;  i|| 
any;  19.  any;  20.  nobody;  21.  anywherll 
22.  took;  23.  taken;  24.  taken;  25.  tooii 
26.  took;  27.  gave;  28.  gave;  29.  give;  3I1 
gave;  31.  gave;  32.  seen;  33.  seen;  34.  saJ| 
35.  seen;  36.  saw  j 
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Choosing  Words  to  Express 

ABOUT  THE  SAME  MEANING, 

pages  138-159 


Purpose  of  the  lesson . To  provide  practice 
e |ti  choosing  from  among  a group  of  words  the 
ne  word  which  best  expresses  a given  mean- 
ng;  and  to  help  the  pupil  to  increase  and  ac- 
[uire  variety  in  his  vocabulary 
Suggestions  for  teaching.  1 . For  detailed 
suggestions,  see  items  1 and  2 under  Sug- 
estions  for  teaching  for  Lesson  4,  page  10  in 
u[  fhis  manual. 

2.  Teach  the  meaning  of  any  word  in  the 
lists  which  the  pupils  do  not  understand. 

| 3.  Give  the  class  plenty  of  time  in  the  dis- 
ussion  to  decide  which  words  are  correct  and 
j yhy  the  other  words  are  not  good. 


4.  Key  for  The  Snowman's  Complaint'.  1 
grumble;  2.  thinly;  3.  straight;  4.  handsome; 
5.  derby;  6.  kettle;  7.  comfort;  8.  cross;  9. 
spot;  10.  vanish 

5.  Key  for  the  last  exercise:  1.  blame;  2. 
handsome;  3.  stop;  4.  neatly;  5.  weak;  6. 
happy;  7.  annoy;  8.  comfort;  9.  vanish;  10. 
sweet;  11.  straight;  12.  gentle 

More  Practice,  pages  1 40-1 41 

Pupils  whoneed  the  practice  providedon  these 
pages  may  work  out  the  exercises  individually. 

Key  for  the  report,  Training  a Cat.  1. 
Princess  or  the  cat;  2.  she  is  correct;  3.  Moth- 
er’s; 4.  Mother;  5.  Princess;  6.  Princess; 
7.  Mother;  8.  Princess;  9.  Mother;  10.  Prin- 
cess; 11.  Princess;  12.  Mother 


unit  seven.  Book  Reports,  7 ages  142-163 

chapter  nineteen.  Telling  Your  Friends  about  Books  and 

Pictures,  Pages  142-147 


i 1.  What  Book  Reports  Are, 

pages  142-144 

r:'  I 

i 'urpose  of  the  lesson.  To  teach  pupils  what 
| o tell  about  a book  in  giving  a report  about  it 
I Suggestions  for  teaching.  Items  i,  2,  3,  4, 
, and  9 should  be  placed  in  the  record.  Any 
>ther  items  which  the  class  think  are  impor- 
ant  may  be  included. 

12..  Getting  Ready  to  Give  a 
Report,  pages  1 44-1 45 

Purpose  of  the  lesson.  To  give  the  pupil 
.id  in  preparing  a book  report 

3.  A Book  Report  Hour, 

pages  143-146 

Purpose  of  the  lesson.  To  give  pupils  op- 

Jortunity  to  give  and  listen  to  book  reports 
Suggestions  for  teaching.  1.  Keep  the 
esson  informal.  While  it  is  not  necessary  to 


have  a pupil  stand  at  the  front  of  the  room 
while  he  gives  a report,  he  should  be  where  he 
can  be  easily  seen  and  where  others  can  see 
his  book  if  he  wishes  to  show  it. 

2.  Do  not  omit  the  evaluating  and  the 
making  of  plans  for  improvement  called  for 
under  Talking  over  the  reports. 

3.  The  work  to  be  done  under  Making  lists 
is  in  preparation  for  a later  lesson.  In  making 
the  program,  a book  which  a pupil  listed  as 
one  about  which  he  would  like  to  hear  should 
be  placed  on  the  program  if  another  pupil  said 
he  could  give  a report  about  it.  The  program 
may  be  given  at  any  time  judged  to  be  feasible 

4.  Planning  a Report  about  a 
Motion  Picture,  pages  146-14 7 

Purpose  of  the  lesson.  To  teach  pupiL 
what  to  tell  about  a motion  picture  in  giving 
a report  about  it,  and  to  provide  aid  in  pre- 
paring a report  of  a motion  picture 
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5.  Giving  Reports  about 
Motion  Pictures,  page  147 

Purpose  of  the  lesson.  To  provide  oppor- 
tunity for  pupils  to  use  what  has  been  taught 


about  making  reports  of  motion  picturt 
Suggestions  for  teaching.  Do  not  om 
the  evaluation  and  the  making  of  plans  fc 
improvement  called  for  at  the  close  of  th 
lesson. 


chapter  twenty.  Capital  Letters  and  Punctuation  Marks  in 
Book  Reports,  Pages  148-1; 3 


1.  Making  a List  of  Books, 

pages  148-149 

Purpose  of  the  lesson.  To  teach  pupils  how 
to  make  a list  of  books,  and  to  provide  practice 
in  making  such  a list 

Suggestions  for  teaching.  Key  for  the  test 
to  be  written  (numbers  only  given  here): 

10,  5*  7,  9,  6,  2,  4,  1,  3,  8 

z.  Using  the  Apostrophe, 
pages  i49~i;o 

Purpose  of  the  lesson.  To  enable  the 
pupil  to  discover  whether  he  has  learned  to 
use  an  apostrophe  correctly  in  writing  con- 
tractions and  words  that  show  possession; 
and  to  teach  the  meaning  of  possessives 

3.  Using  Words  Correctly, 

pages  ijo-iji 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use 
cany  mayy  /<?/,  leavey  and  negatives,  and  to 
provide  practice  in  using  those  words  cor- 
rectly 

Suggestions  for  teaching.  Key  for  the 


blanks:  I.  can;  2.  may;  3.  may;  4.  car 
5.  may;  6.  let;  7.  leave;  8.  leave;  9.  lei 
10.  let;  11.  anything;  12.  any;  13.  any;  i, 
anywhere 

4.  Using  Commas  in  a Series, 

pages 

Purpose  of  the  lesson.  To  provide  review 

of  and  practice  in  using  a comma  to  separat 
words  or  phrases  in  a series 

Suggestions  for  teaching.  Key  for  th 
nine  sentences.  Commas  are  needed:  1 
after  coaty  pantSy  and  shoes ; 2.  after  cowboy 
and  Indians ; 3.  after  parrot  and  dot;  4.  afte 
Grumpyy  Doc , Sneezyy  Dopeyy  Bashfuly  am 
Happy ; 5.  after  wolves  and  foxes ; 6.  afte 
goblins  and  elves;  7.  after  back  and  purr 
8.  after  watery  fireSy  and  meals;  9.  after  brea 
and  cake. 

5.  Using  What  You  Have 
Learned,  page  1;  5 

Purpose  of  the  lesson.  To  enable  th 
pupil  to  discover  whether  he  has  learned  th 
uses  of  capital  letters  and  punctuation  mark 
taught  in  this  chapter 


chapter  twenty-one.  Good  Paragraphs  in  Reports,  Pages  i; 4-161 


1.  Keeping  to  the  Topic, 

pages  1;  4-1 ;; 

Purpose  of  the  lesson.  To  teach  what  a 
paragraph  is,  and  to  provide  practice  in  keep- 
ing to  the  topic  in  a paragraph 


Suggestions  for  teaching.  1.  Key  fo 
the  report,  A Book  Chart'.  The  fourth  sen 
tence  should  be  omitted. 

2.  Key  for  Jerry's  Tricks:  The  third  am 
last  sentences  should  be  omitted. 
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z.  Making  Two  Paragraphs, 

pages  ISS-IS7 

Purpose  of  the  lesson.  To  teach  the  pupil 
ow  to  find  out  whether  a group  of  sentences 
(ritten  in  the  form  of  one  paragraph  is  really 
tie,  or  more  than  one,  paragraph;  to  teach 
im  when  and  how  to  begin  another  paragraph; 
ad  to  provide  practice  in  writing  two  or  more 
dated  paragraphs 

Suggestions  for  teaching.  i.  Key  for 
Iary’s  report:  The  second  paragraph  should 
bgin  with  the  next  to  the  last  sentence. 

2.  Key  for  Our  Hiking  Club : The  second 
kragraph  should  begin  with  the  next  to  the 
st  sentence. 

3.  Key  for  A Speedboat : The  second  para- 
-aph  should  begin  with  the  fifth  sentence. 

1 4.  Key  for  the  letter:  The  second  paragraph 
lould  begin  with  the  sixth  sentence;  the 
lird,  with  the  eleventh  sentence. 

I i 

3.  Using  Words  Correctly, 

page  i}8 

Purpose  of  the  lesson.  To  enable  the  pupil 
* discover  whether  he  has  learned  to  use 
m,  may , let , and  leave  correctly 
Suggestions  for  teaching.  Key  for  the 
anks:  1.  may;  2.  may;  3.  may;  4.  can; 
can;  6.  can;  7.  may;  8.  can;  9.  let;  10. 
ave;  11.  let;  12.  leave;  13.  leave;  14.  let; 
;.  leave 

4.  Using  What  You  Have 
Learned,  pages  if8-iyg 

Purpose  of  the  lesson.  To  give  pupils  aid 
1 giving  and  in  listening  to  reports  of  books 
id  motion  pictures,  and  in  making  plans  for 
ieping  and  using  written  book  reports 
Suggestions  for  teaching.  1.  Keep  the 
ving  of  and  listening  to  the  reports  in- 
rmal.  Give  pupils  opportunity  to  talk 
tck  and  forth  about  the  books  and  motion 
ctures. 

2.  In  many  rooms  a file  of  written  book 
i ports  is  used  by  a pupil  who,  when  he  cannot 
|cide  whether  he  wants  to  read  a book  he 


has  seen  or  heard  of,  turns  to  the  file  to  find 
out  what  other  pupils  think  of  the  book.  If 
your  class  cannot  have  a box  and  cards,  the 
reports  may  be  written  on  paper  and  filed  in  a 
loose-leaf  notebook  with  alphabetical  guides. 

5.  Using  More  Exact  Words, 

pages  16  0-16 1 

y Purpose  of  the  lesson.  To  provide  practice 
in  choosing  from  among  a group  of  words  the 
one  word  which  best  stands  for  a given  mean- 
ing; and  to  increase  the  pupil’s  vocabulary 

Suggestions  for  teaching.  1.  For  detailed 
suggestions,  see  items  1 and  2 under  Sugges- 
tions for  teaching  for  Lesson  4 on  page  10  in 
this  manual. 

2.  Teach  the  meaning  of  any  word  in  the 
lists  which  may  be  strange  to  your  pupils. 

3.  Use  plenty  of  time  in  the  discussion  for 
pupils  to  discuss  the  fitness  of  each  word  and 
to  decide  which  word  in  each  group  is  the  most 
exact. 

4.  Key  for  the  report:  1.  buy;  2.  girl; 
3.  two;  4.  clerk;  5.  stirred;  6.  asked;  7.  re- 
plied; 8.  in  front  of 

5.  Key  for  the  last  exercise:  1.  bring; 
2.  asked;  3.  below;  4.  enemy;  5.  find;  6. 
girl;  7.  woman;  8.  buy;  9.  a few;  10.  in 
front  of 

More  Practice,  pages  162-163 

The  exercises  on  these  pages  may  be  worked 
out  individually  by  pupils  who  need  the 
practice. 

1.  Key  for  Scamper's  Christmas'.  1.  ques- 
tion mark  needed  after  stories ; 2.  period 
needed  after  Christmas ; 3.  comma  needed 
after  boy  and  after  girl;  4.  period  needed  after 
rabbit ; 5.  period  needed  after  Scamper ; 6.  ex- 
clamation point  needed  after  stick;  7.  period 
needed  after  adventures. 

2.  Key  for  the  first  part  of  Exercise  II: 
Second  paragraph  should  begin  with  the  fifth 
sentence. 

3.  Key  for  the  last  part  of  Exercise  II: 
The  fourth  sentence  should  be  omitted.  The 
second  paragraph  should  begin  with  the  fifth 
sentence  — “ Pedro  is  a book,  etc.” 
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unit  eight.  Business 


CHAPTER  TWENTY-TWO.  W f itiftg 

i.  The  Parts  of  a Business 
Letter,  pages  164-166 

Purpose  of  the  lesson.  To  teach  the  parts 
of  a business  letter,  the  content  and  punctua- 
tion of  greetings  and  closings  for  business 
letters,  and  the  difference  between  a friendly 
letter  and  a business  letter 

Suggestions  for  teaching . Key  for  the 
written  exercise:  I.  b;  2.  c;  3.  a;  4.  a;  5.  a. 

2,  Telling  All  That  Is  Needed, 

pages  166-167 

Purpose  of  the  lesson.  To  teach  pupils  to 
give  in  a business  letter  all  the  information 
needed  by  the  receiver  to  do  what  the  writer 
wants  him  to  do,  and  to  provide  practice  in 
making  a business  letter  tell  all  that  it  should 
tell 

Suggestions  for  teaching  the  lesson.  1. 
Key  for  the  written  letters:  The  first  letter 
should  tell  the  size  of  the  visiting  group,  the 
purpose  of  the  visit,  and  a possible  time  or  a 
question  asking  about  when  the  visit  would  be 
convenient.  The  second  letter  should  tell 
what  kind  of  pamphlet  and  the  number  of 
copies  wanted.  The  third  letter  should  tell 
things  about  the  dog  such  as  kind,  age, 
price. 

2.  Do  not  omit  the  correcting  of  the  letter. 

3.  Writing  Only  What  Is 
Needed,  pages  167-168 

Purpose  of  the  lesson.  To  teach  pupils  to 
leave  out  of  a business  letter  information 
which  the  receiver  does  not  need  to  know;  to 
do  what  the  writer  wants  him  to  do 

Suggestions  for  teaching.  1.  From  the 
discussion  under  Talking  together , the  pupil 
should  learn  that  most  persons  to  whom  he 
would  write  a business  letter  are  busy  people, 


Letters,  Pages  164-181 


Business  Letters,  Pages  164-170 

and  that  business  letters  should  be  made  i 
brief  as  possible  in  order  not  to  waste  tl 
time  of  those  persons. 

2.  Key  for  the  letters:  In  letter  (1)  the  la: 
three  sentences  should  be  left  out.  In  lett< 
(2)  the  last  two  sentences  should  be  left  ou 
In  letter  (3)  all  but  the  second  and  third  sei 
tences  should  be  left  out.  In  the  letter  to  t 
written  the  last  two  sentences  should  t 
omitted. 

4.  Writing  a Business  Letter, 

pages  169-170 

Purpose  of  the  lesson.  To  provide  oppo 
tunity  for  and  practice  in  writing  a busine 
letter 

Suggestions  for  teaching.  1.  Any  pup 
may  write  any  letter  needed,  whether  or  n< 
it  is  among  those  suggested  in  the  text. 

2.  Do  not  allow  pupils  to  omit  the  correc 
ing  of  their  letters. 

5.  Using  What  You  Have 
Learned,  page  170 

Purpose  of  the  lesson.  To  provide  for  tl 
evaluation  and  improvement  of  the  busine 
letters  written  in  the  last  lesson 


CORRELATION  WITH  OTHER 
SCHOOL  WORK 

In  the  teaching  of  social  studies,  science,  ar 
other  subjects,  samples  of  products,  pan 
phlets,  etc.  are  frequently  needed.  Excu 
sions  need  to  be  taken.  Whenever  situatioi 
of  these  types  arise,  use  them  for  the  writir 
of  business  letters.  The  letters  may  be  eith 
individual  or  group  letters.  They  should  1 
evaluated  and  improved  in  the  light  of  wh 
is  taught  in  this  chapter. 
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chapter  twenty -three.  Using  W ords  Correctly  in  Letters, 

Pages  17  0-177 


1.  The  Use  of  Good  and  Well, 
pages  17  0-17  2 

1 'urpose  of  the  lesson . To  teach  the  correct 
ise  of  good  and  welly  and  to  provide  practice 
,1  using  those  words  correctly 
Suggestions  for  teaching.  1.  Each  pupil 
Should  have  a chance  to  take  part  in  the  game, 
j 2.  Key  for  the  numbered  blanks:  1.  well; 
j.  well;  3.  good;  4.  good;  5.  well;  6.  well; 

1.  well;  8.  good;  9.  good;  10.  well;  11.  good; 

2.  well;  13.  well;  14.  well;  15.  good;  16. 
pod;  17.  well;  18.  good;  19.  well;  20.  well 

2-  The  Use  of  A and  An, 
pages  172.-17$ 

Purpose  of  the  lesson.  To  teach  the  cor- 
pct  use  of  a and  any  and  to  provide  practice 
1 using  those  words  correctly 
i Suggestions  for  teaching.  1.  Each  pupil 
hould  have  a chance  to  give  two  or  more  sen- 
dees orally, 

2.  Key  for  the  test:  1.  an;  2.  an;  3.  a; 
. a;  5.  an;  6.  an;  7.  a;  8.  a;  9.  a;  10.  a; 
1.  a;  12.  a;  13.  an;  14.  a;  15.  an;  16.  an 

3.  Speaking  of  Yourself  and 
i Another  Person,  pages  174-177 

Purpose  of  the  lesson.  To  teach  the  cor- 
net use  of  I and  mey  and  to  provide  practice 
1 using  those  words  correctly 
Suggestions  for  teaching . 1.  Each  pupil 


should  have  a chance  to  read  aloud  the  sen- 
tences given  under  Talking  together. 

1.  Key  for  the  test:  1.  Sam  and  I;  2.  Sam 
and  me;  3.  Sam  and  me;  4.  Sam  and  me; 
5.  Sam  and  I;  6.  Sam  and  me;  7.  Sam  and  I; 
8.  Sam  and  me;  9.  Sam  and  me;  10.  Sam 
and  me;  11.  Sam  and  me 

4 Using  What  You  Have 
Learned,  pages  177-176 

Purpose  of  the  lesson.  To  provide  oppor- 
tunity for  and  practice  in  writing  a business 
letter 

Suggestions  for  teaching.  1.  Each  pupil 
may  write  any  business  letter  needed.  It 
may  or  may  not  be  that  suggested  in  the  text. 

2.  Make  sure  that  each  pupil  corrects  his 
letter. 

3.  A Test  on  Using  Words 
Correctly,  pages  176-177 

Purpose  of  the  lesson.  To  enable  the 
pupil  to  discover  whether  he  has  learned  to 
use  goody  welly  ay  any  /,  and  me  correctly 

Suggestions  for  teaching.  Key  for  the 
test:  1.  well;  2.  well;  3.  good;  4.  good;  5. 
good;  6.  well;  7.  good;  8.  well;  9.  an;  10. 
an;  n.  a;  12.  an;  13.  an;  14.  a;  15.  a;  16. 
an;  17.  Sue  and  me;  18.  Sue  and  I;  19.  Sue 
and  me;  20.  Sue  and  I;  21.  Sue  and  me; 
22.  Sue  and  me;  23.  Sue  and  I;  24.  Sue  and 
me 


-hapter  twenty-four.  Capital  Letters  and  Punctuation  Marks 
in  Business  Letters,  Pages  177-18} 


1 1.  Using  Capital  Letters, 

pages  177-178 

urpose  of  the  lesson.  To  teach  the  use  of 
Ipital  letters  in  the  name  of  a company  and 
! the  name  of  a special  product;  to  review 


other  uses  of  capital  letters;  and  to  provide 
practice  in  using  capital  letters 

Suggestions  for  teaching.  1.  The  list  of 
rules  may  be  written  on  the  blackboard.  It 
should  include  all  uses  taught  thus  far,  in- 
cluding at  least  the  name  of  a street,  city* 
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state,  day,  month,  person,  or  per;  the  first 
word  in  a sentence;  the  greeting  of  a letter, 
the  closing  of  a letter;  and  the  other  uses  indi- 
cated in  the  text. 

2.  Make  sure  that  each  pupil  understands 
why  any  mistake  he  made  in  the  written  sen- 
tences is  a mistake,  and  that  he  corrects  his 
errors. 

2.  Using  Punctuation  Marks, 

pages  178-179 

Purpose  of  the  lesson.  To  teach  the  use 
of  the  comma  after  the  introductory  yes  or 
no;  to  review  other  uses  of  punctuation  marks; 
and  to  provide  practice  in  using  punctuation 
marks 

Suggestions  for  teaching . 1.  The  list  of 

rules  may  be  written  on  the  blackboard.  It 
should  include  the  use  of  a comma  between 
city  and  state,  between  the  day  and  the  year, 
after  words  or  phrases  in  series,  after  intro- 
ductory yes  or  no,  and  after  the  closing  of  a 
letter;  the  use  of  a period  after  Mr.  and  Mrs., 
at  the  end  of  a sentence  that  is  a statement, 
and  after  initials;  the  use  of  a question  mark 
after  a question;  the  use  of  a colon  after  the 
greeting  in  a business  letter. 

2.  Make  sure  that  each  pupil  understands 
why  a mistake  he  made  in  writing  the  sen- 
tences is  a mistake,  and  that  he  corrects  it. 

3.  Words  That  Have  Nearly 
the  Same  Meaning,  pages  18  0-18 1 

Purpose  of  the  lesson.  To  provide  practice 
in  choosing  from  among  a group  of  words  a 
word  that  expresses  a given  meaning,  and  to 
help  the  pupil  increase  and  acquire  variety  in 
his  vocabulary 

Suggestions  for  teaching.  1.  For  detailed 
suggestions  see  items  1 and  2 under  Sugges- 
tions for  teaching  for  Lesson  4 on  page  10  in 
this  manual. 

l.  Teach  the  meaning  of  any  word  in  the 
lists  which  is  strange  to  your  class. 

3.  Give  plenty  of  time  in  the  discussion  for 
pupils  to  consider  the  fitness  of  each  word, 
and  to  decide  which  words  are  correct  and 
why  the  others  are  not  good. 


4.  Key  for  the  report:  1.  blustery;  2.  calle 
3.  drowsy;  4.  eager;  5.  idea;  6.  frequentl 

7.  recall;  8.  entirely 

4.  Reviewing  Capital  Letters 
and  Punctuation  Marks, 
pages  182-183 

Purpose  of  the  lesson.  To  review  impc 
tant  uses  of  capital  letters  and  punctuatk 
marks,  and  to  enable  the  pupil  to  discov 
whether  he  has  learned  to  use  capital  lette 
and  punctuation  marks  correctly 

5.  Using  What  You  Have 
Learned,  page  183 

Purpose  of  the  lesson.  To  enable  d 
pupil  to  discover  whether  he  has  learned 
use  what  has  been  taught  about  writing 
business  letter 

Suggestions  for  teaching.  Do  not  om 
the  evaluation  of  the  letters.  Each  puj 
should  then  correct  his  letter. 

More  Practice,  pages  184-183 

Any  pupil  who  needs  the  practice  m; 
work  out  individually  the  exercises  provide 
on  these  pages. 

1.  Key  for  capital  letters  in  Exercise 
1-4;  2-4;  3-4;  4-4;  5-4;  6-5;  7-6;  8-6;  9- 
10-4;  11-4;  12-4;  13-7;  14-9;  15-1;  16- 
17-6;  18-5;  19-6;  20-6;  21-2;  22-2;  23- 
24-2;  25-2 

2.  Key  for  punctuation  marks  in  Exercise 

1.  comma  needed  between  Hill  and  Kansa 

2.  comma  needed  between  10  and  ig4 

3.  comma  needed  between  Wichita  and  Ka\ 
sas ; 4.  colon  needed  after  Sirs ; 5.  questic 
mark  needed  after  o'clock ; 6.  period  needt 
after  cheese ; 7.  period  needed  after  clas 

8.  period  needed  after  us;  9.  comma  neede 
after  truly 

3.  Key  for  Exercise  II:  1.  well;  2.  goo< 
3.  good;  4.  well;  5.  well;  6.  Tom  and  m 
7.  Tom  and  I;  8.  Tom  and  me;  9.  Tom  ar 
me;  10.  Tom  and  I;  11.  me;  12.  well;  13. 
14.  a;  15.  an;  16.  an;  17.  an;  18.  a 


unit  nine.  Descriptions,  Pages  186-209 


CHAPTER  TWENTY-FIVE.  Telling  HOW  TllillgS  Look,  Pages  186-192 


1.  Telling  Important  Things, 

pages  18  6-18  8 

urpose  of  the  lesson.  To  teach  the  pupil 
hat  things  to  tell  about  an  article  or  a person 
1 describing  it  or  him,  and  to  provide  prac- 
ce  in  choosing  those  things  to  tell 
Suggestions  for  teaching.  1.  In  the  discuss- 
in  under  Talking  together , point  out  that  Joan 
)ld  only  one  way  in  which  Lucky  is  different 
;om  other  dogs  — her  second  sentence.  Billy 
)ld  three  ways  in  which  Lucky  is  different 
- his  second,  fourth,  fifth,  and  sixth  sen- 
dees. Neither  Joan  nor  Billy  said  that 
ucky’s  only  white  leg  is  the  left  front  one. 

2.  Do  not  allow  pupils  to  omit  the  correct- 
ig  of  their  sentences. 


bars,  the  basket  on  the  front,  the  bell  on  the 
handle  bars,  and  the  position  of  the  headlight, 

3.  Using  Exact  Words  in 
Descriptions,  pages  190-191 

Purpose  of  the  lesson.  To  teach  the  pupil 
to  use  exact  words  in  describing  an  article 
Suggestions  for  teaching.  1.  A possible 
key  for  Ruth’s  description:  1.  knife  and  fork 
chest;  2.  fourteen  inches;  3.  ten  inches; 

4.  only  two  inches;  5.  twelve  knotches  (or 
slots);  6.  the  outside  of  the  chest;  7.  black; 
8.  white;  9.  for  Mother’s  birthday 

2.  Give  plenty  of  time  for  discussion  of  the 
exactness  of  the  different  words  substituted 
by  different  pupils. 


1.  Telling  Enough,  page  189 

Purpose  of  the  lesson.  To  teach  the  imp- 
ortance of  telling  enough  important  things 
pout  an  article  in  describing  it,  and  to  pro- 
de  practice  in  telling  enough  things  about 
1 article 

Suggestions  for  teaching.  Do  not  omit 
ie  evaluation  of  the  descriptions.  Some  of 
le  distinguishing  characteristics  of  Tom’s 
cycle  are  the  package  carrier  on  the  back, 
ie  bar  between  the  two  handles  of  the  handle 


4.  Writing  a Description, 

1 91-19  2 


Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  make  descriptions  of  their  own 
in  the  light  of  what  is  taught  in  this  chapter 


5‘ 


Using  What  You  Have 
Learned,  page  192 


Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  give,  listen  to,  and  to  evaluate 
and  improve  their  descriptions 


hapter  twenty-six.  Speaking  Clearly  and  Correctly,  Pages  192-199 


1.  Pronouncing  Words 
Distinctly,  pages  192-194 

urpose  of  the  lesson.  To  teach  the  correct 
onunciation  of  important  words  and  to 
Lovide  practice  in  pronouncing  those  words; 
id  to  give  practice  in  writing  original  sen- 
dees 

Suggestions  for  teaching.  Each  pupil 


should  have  opportunity  to  read  some  of  his 
sentences  aloud. 

2_  Sounding  the  Endings  and 
Beginnings  of  Words  Correctly, 
pages  194-196 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect pronunciation  of  important  words,  and 
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to  provide  practice  in  pronouncing  those 
words 

Suggestions  for  teaching.  Each  pupil 
should  have  a chance  to  pronounce  some  of 
the  words  and  to  read  aloud  all  the  sentences 
given  under  Reading  sentences  aloud. 

3.  Using  Words  Correctly, 
pages  196-197 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use 
good , well,  a , an,  I,  and  me  correctly 

Suggestions  for  teaching.  Key  for  the 
test:  1.  well;  2.  good;  3.  good;  4.  well;  5. 
well;  6.  good;  7.  well;  8.  good;  9.  well; 
10.  well;  11.  good;  12.  a;  13.  an;  14.  a;  15.  a; 
16.  an;  17.  an;  18.  a;  19.  a;  20.  an;  21.  a; 
22.  a;  23.  an;  24.  Alice  and  I;  25.  Alice  and 
me;  26.  Alice  and  me;  27.  Alice  and  I; 
28.  Alice  and  I;  29.  Alice  and  me 


4.  Using  What  You  Have 
Learned,  pages  197-198 

Purpose  of  the  lesson.  To  give  the  puj 
a chance  to  find  out  if  he  has  learned  how 
describe  an  article,  and  to  evaluate  his  d 
scription 

Suggestions  for  teaching.  Do  not  omit  t 
evaluation  of  the  descriptions  and  the  disci] 
sion  of  what  needs  to  be  done  to  secure  ir 
provement. 

5.  Pronouncing  Each  Word 
Distinctly  and  Correctly, 
pages  198-199 

Purpose  of  the  lesson.  To  teach  the  corre 
pronunciation  of  important  words,  and 
provide  practice  in  pronouncing  those  word 

Suggestions  for  teaching.  Each  puj 
should  have  opportunity  to  read  the  nil 
groups  of  sentences  aloud. 


chapter  twenty-seven.  Making  Good  Sentences  in  Reports, 

Pages  199-207 


1.  Beginnings  for  Sentences, 

pages  199-201 

Purpose  of  the  lesson.  To  teach  pupils  to 
omit  useless  introductory  words  at  the  begin- 
nings of  sentences,  and  how  to  begin  sentences 
in  a variety  of  ways 

Suggestions  for  teaching . 1.  From  the 

discussion,  pupils  should  learn  that  using  use- 
less words  at  the  beginning  of  sentences  and 
beginning  each  sentence  with  the  same  word 
in  speaking  or  writing  make  what  is  said  or 
written  tiresome  to  hear  or  read. 

2.  Key  for  The  Monarch  Butterfly'.  The  use- 
less words  placed  at  the  beginning  of  each  of 
the  first,  fourth,  and  fifth  sentences  should  be 
omitted. 

3.  A sample  rewriting  of  A Trip  to  Yellow- 
stone'. 

Last  summer  we  took  a trip  to  Yellowstone 
National  Park.  In  one  place  we  saw  a stream 
of  hot  water  shoot  over  a hundred  feet  from 


the  ground  into  the  air.  We  found  pools 
boiling  mud  in  another  place.  We  cou 
catch  a fish  in  one  pond  and  boil  it  in  the  por 
next  to  it.  Late  in  the  afternoon  we  sa 
bears.  They  came  to  beg  for  food,  Ti 
rangers  told  us  not  to  feed  them. 

4.  Do  not  omit  the  evaluation  of  the  chang 
made  by  pupils. 

l.  Combining  Sentences, 
pages  201-202 

Purpose  of  the  lesson.  To  teach  pupils 
speak  and  write  in  longer,  smoother  sentenc 
instead  of  short,  choppy  sentences,  and 
provide  practice  in  developing  this  skill 
Suggestions  for  teaching.  A sample  ir 
provement  of  Jack’s  description: 

Our  house  is  painted  green  and  white.  Ti 
outside  doors  and  shutters  are  green.  TI 
porch  is  made  of  stone  and  bricks.  The  hou 
has  four  rooms  on  the  first  floor  and  fo 
rooms  on  the  second  floor. 
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3-  Using  Words  Correctly, 
pages  202-20 $ 

Purpose  of  the  lesson.  To  enable  pupils  to 
discover  whether  they  have  learned  to  use 
certain  words  correctly 
Suggestions  for  teaching . Key  for  the  test: 

I.  gave;  2.  gave;  3.  give;  4.  give;  5.  gave; 
5.  give;  7.  gave;  8.  taken;  9.  took;  10.  taken; 

II.  took;  12.  taken;  13.  taken;  14.  took; 
15.  may;  16.  may;  17.  can;  18.  can;  19.  can; 
20.  can;  21.  can;  22.  let;  23.  let;  24.  leave; 
25.  let;  26.  leave;  27.  let;  28.  leave;  29. 
nobody;  30.  any;  31.  anything 

4 Using  What  You  Have 
Learned,  pages  204-20; 

\ Purpose  of  the  lesson . To  give  the  pupil 
opportunity  to  find  out  whether  he  has  learned 
low  to  describe  an  object 
Suggestions  for  teaching.  1.  A sample 
description: 

The  old  barn  is  on  one  corner  of  the  lot. 
Irhere  are  two  big  holes  in  the  roof.  The 
ront  doors  are  open.  One  of  them  is  hanging 
>y  one  hinge.  The  wooden  cover  of  the  top 
ront  window  is  hanging  by  one  hinge.  Jack 
»rinted  his  name  in  chalk  on  the  front  of  the 
>arn. 

2.  Give  pupils  plenty  of  time  to  decide 
vhat  important  things  should  be  told  about 
he  barn  in  describing  it. 

5.  Words  That  Describe 
Something,  pages  206-20-/ 

Purpose  of  the  lesson.  To  provide  practice 
n choosing  from  among  a group  of  words  one 
»r  more  words  that  fit  a given  meaning,  and 
o increase  the  pupil’s  vocabulary 
Suggestions  for  teaching.  1.  For  each  of 
( he  eight  questions,  each  pupil  is  to  choose 
hrom  the  appropriate  group  of  words  the 
Words  which  can  be  used  to  fit  his  answer  to 


the  question.  In  each  group  more  than  one 
word  is  correct. 

2.  Teach  the  meaning  of  any  word  in  the 
groups  which  your  pupils  do  not  know. 

3.  Give  pupils  plenty  of  time  in  discussion 
to  decide  which  words  are  correct  and  why 
the  other  words  should  not  be  used. 

4.  Key  for  the  last  exercise:  1.  ragged; 
2.  homely;  3.  happy;  4.  proud;  5.  roughly; 
6.  huge;  7.  punishment;  8.  fun 

More  Practice,  pages  2 08-2  op 

Any  pupil  who  needs  the  practice  may  work 
out  individually  the  exercises  given  on  these 
pages. 

1.  Key  for  Exercise  I:  1.  A goldfinch  is  a 
small  yellow  bird;  2.  Robins  eat  bugs  and 
other  insects;  3.  Thrushes  and  warblers  are 
sweet  singers;  4.  A robin  usually  lays  five  blue 
eggs  in  its  nest;  5.  An  oriole  uses  leaves  and 
string  in  building  its  nest;  6.  Sparrows  and 
wrens  build  their  nests  near  houses;  7.  The 
yellow  warbler  is  a tiny  bird  with  a light  yel- 
low breast  and  yellow  and  black  striped  wings; 
8.  Crows  always  seem  cautious  and  suspicious. 

2.  Key  for  the  first  part  of  Exercise  II  — 
The  Meadow  Lark : 1.  period  needed  after 
robin ; and  should  be  omitted;  it  should  begin 
with  a capital  letter;  2.  period  needed  after 
spot;  and  should  be  left  out;  it  should  begin 
with  a capital  letter. 

3.  Key  for  The  Cardinal : 1.  Well  should  be 
omitted;  the  should  begin  with  a capital  letter; 

2.  period  needed  after  bill;  and  should  be 
omitted;  it  should  begin  with  a capital  letter; 

3.  period  needed  after  tune ; and  so  should  be 
omitted;  early  should  begin  with  a capital 
letter;  4.  why  should  be  omitted. 

4.  Key  for  The  Mockingbird'.  1.  period 
needed  after  robin ; and  should  be  omitted; 
it  should  begin  with  a capital  letter;  2.  why 
should  be  omitted;  if  should  begin  with  a cap- 
ital letter;  3.  period  needed  after  you ; and  so 
should  be  omitted;  you  should  begin  with  a 
capital  letter. 


unit  ten.  Stories  and  Poems,  Pages  210-233 


CHAPTER  TWENTY-EIGHT.  Writing  Good  StOfieS,  Pages  210-218 


1.  Beginning  a Story, 
pages  210-212 

Purpose  of  the  lesson.  To  provide  practice 
in  making  good  beginning  sentences  and  titles 
for  stories 

2..  Making  Stories  More 
Interesting,  pages  21 2-21 4 

Purpose  of  the  lesson.  To  teach  one  way 
of  making  a story  more  interesting;  to  teach 
the  use  of  direct  quotations 

3.  Using  Quotation  Marks, 
pages  214-216 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  and  to  provide  practice  in  using 
quotation  marks  and  punctuation  marks  cor- 
rectly in  writing  direct  quotations 

Suggestions  for  teaching.  1 . Key  for  the 
test:  1.  My  little  brother  picked  up  the  baby's 
hairbrush  and  said,  “Look,  Mother,  I am 

CHAPTER  TWENTY-NINE.  Making 

and  Reports. 

1.  Reviewing  Two  Things  about 
Paragraphs,  pages  218-220 

Purpose  of  the  lesson.  To  provide  practice  in 
keeping  to  the  topic  and  in  telling  things  in 
the  order  in  which  they  happened 

Suggestions  for  teaching.  1.  Key  for  The 
Hurricane'.  The  second  and  the  twelfth  sen- 
tences should  be  omitted. 

2.  Key  for  The  Bucking  Horse:  Order  of 
sentences  should  be  1,  4,  2,  5,  3. 

3.  Key  for  The  Zoo  at  the  Bronx:  The  fifth 
sentence  should  be  omitted. 

4.  Key  for  A Clever  Elephant:  Order  of 
sentences  should  be  1,3,  2,  4. 


going  to  sweep  the  baby’s  head.”  2.  “Wh 
did  you  name  your  cat  Johnny  Jump  Up? 
asked  Anne.  3.  When  we  were  planning 
picnic,  John  asked,  “Do  we  have  to  bu 
olives?”  4.  Ellen  quickly  answered,  “We  d 
if  I am  to  be  happy.”  5.  “Catch  that  ba 
or  you’re  off  the  team,”  shouted  the  captai 
of  the  Bears.  6.  “My  brother  can  chin  hirr 
self  ten  times,”  boasted  Bob. 

2.  Make  sure  that  each  pupil  understanc 
why  any  mistake  he  made  is  a mistake  an 
that  he  corrects  it. 

4 Writing  a Story,  pages  217-21 < 

Purpose  of  the  lesson.  To  aid  the  pupil  i 
preparing  a story  of  his  own 

5.  Using  What  You  Have 
Learned,  page  218 

Purpose  of  the  lesson.  To  give  pupils  of 
portunity  to  read  aloud,  listen  to,  and  t 
evaluate  their  stories 

Good  Paragraphs  in  Stories 

, Pages  218-22 f 

5.  Key  for  A Hay  at  the  Park:  The  fourt 
and  last  sentences  should  be  omitted.  Orde 
of  remaining  sentences  should  be  1,3,  6,  2, 

6.  Make  sure  that  each  pupil  understanc 
why  any  mistake  he  made  is  a mistake  an 
that  he  corrects  it. 

z.  Using  Words  Correctly, 
pages  220-221 

Purpose  of  the  lesson.  To  enable  the  pup 
to  find  out  whether  he  has  learned  to  use  goo, 
well , a>  an , /,  and  me  correctly 

Suggestions  for  teaching.  Key  for  tl 
exercise:  I.  good;  2.  well;  3.  good;  4.  wel 
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;.  well;  6.  good;  7.  good;  8.  well;  9.  a; 
o.  an;  11.  an;  12.  an;  13.  a;  14.  a;  15.  an; 
6.  an;  17.  Sue  and  I;  18.  Sue  and  me; 
9.  Sue  and  me;  20.  Sue  and  me;  21.  Sue  and 
; 22.  Sue  and  me;  23,.  Sue  and  me;  24.  Sue 
Ind  I 

Beginning  a New  Paragraph, 
pages  221-222 

Purpose  of  the  lesson.  To  provide  practice 
n beginning  another  paragraph  when  it  is 
leeded 

Suggestions  for  teaching.  1.  Key  for  My 
^ isit  to  Grandpa's  Farm : A second  paragraph 
hould  begin  with  the  sixth  sentence. 

1 2.  Key  for  A Happy  Birthday'.  A second 
paragraph  should  begin  with  the  sixth  sen- 
ence. 

3.  Key  for  Interesting  Animals'.  A second 
taragraph  should  begin  with  the  eighth  sen- 
ence. 

4.  Key  for  Three  Great  Scouts'.  A second 
paragraph  should  begin  with  the  sixth  sen- 
jence;  a third  paragraph  with  the  ninth  sen- 
ence. 

j 5.  Make  sure  that  each  pupil  understands 
irhy  a mistake  he  made  is  a mistake  and  that 
e corrects  it. 

4.  Using  What  You  Have 
Learned,  pages  222-221 

Purpose  of  the  lesson.  To  provide  practice 
1 making  another  paragraph  that  is  needed 
^nd  in  omitting  sentences  that  do  not  tell 
omething  that  has  not  already  been  told 

Suggestions  for  teaching.  1.  It  may  be 
ecessary  to  explain  that  in  a good  paragraph, 
ach  sentence  should  tell  something  about 
he  topic  that  no  other  sentence  in  the  para- 
raph  has  told. 

2.  Key  for  the  story:  The  fifth  and  eighth 
mtences  should  be  omitted  because  neither 
j he  tells  anything  new.  A second  paragraph 
, hould  begin  with  the  ninth  sentence.  The 
leventh  sentence  should  be  omitted  because 
1 : tells  nothing  new. 

1 3.  Make  sure  that  each  pupil  understands 


why  a mistake  he  made  is  a mistake  and 
that  he  corrects  it. 

5.  Other  Words  to  Tell  What 
You  Mean,  pages  224-22 f 

Purpose  of  the  lesson.  To  provide  prac- 
tice for  the  pupil  in  choosing  from  among  a 
list  of  words  or  groups  of  words  the  word  or 
group  of  words  which  best  expresses  the  mean- 
ing; and  to  help  him  to  increase  and  to  acquire 
variety  in  his  vocabulary 

Suggestions  for  teaching.  1.  For  detailed 
suggestions  see  items  1 and  2 under  Sugges- 
tions for  teaching  for  Lesson  4,  page  10  in  this 
manual. 

2.  Teach  the  meaning  of  each  word  in  the 
lists  which  is  strange  to  the  pupils. 

3.  Each  pupil  should  select  from  each  list 
the  word  or  group  of  words  which  best  fits  the 
meaning.  Since  two  or  more  words  or  groups 
of  words  in  each  list  may  be  correct,  no  key  is 
needed. 

4.  Give  each  pupil  time  to  explain  why  he 
chose  the  words  or  groups  of  words  he  did. 
Take  plenty  of  time  in  discussion  to  decide 
which  words  or  groups  of  words  cannot  be 
used. 

More  Practice,  pages  226-22-7 

Any  pupil  who  needs  the  practice  may  work 
out  individually  the  exercises  given  on  these 
pages. 

1.  Key  for  the  last  part  of  Exercise  I: 
1.  Quotation  marks  needed  before  Fly  and 
after  sun ; comma  needed  after  sun ; 2.  quota- 
tion marks  needed  before  are  and  after  the 
question  mark;  3.  quotation  marks  needed 
before  and  after  yes;  comma  needed  after  Yes ; 
4.  comma  needed  after  said ; quotation  marks 
needed  before  I and  after  jarther\  5.  comma 
needed  after  cried;  quotation  marks  needed 
before  Cork  and  after  the  period. 

2.  Key  for  the  story,  A Clever  Cat , in  Ex- 
ercise II:  Order  of  sentences  should  be  5,  1, 
3i  4* 

3.  Key  for  Two  Mistakes : The  second  para- 
graph should  begin  with  the  seventh  sentence. 
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CHAPTER  THIRTY.  Full  with  Poetry,  Pages  228-2)3 


i.  Using  Favorite  Poems, 
pages  228-230 

Purpose  of  the  lesson.  To  give  pupils  oppor- 
tunity to  hear  poems  read  aloud,  and  to  talk 
together  about  poems 

Suggestions  for  teaching.  1.  Keep  this 
lesson  as  informal  as  possible.  Give  pupils 
time  to  talk  back  and  forth  about  the  poems 
if  they  wish. 

2.  Do  not  omit  the  making*  of  the  record. 
It  is  to  be  used  in  a later  lesson. 

2-  Reading  Poems  Together, 
pages  230-231 

Purpose  of  the  lesson.  To  teach  the 
meaning  of  and  to  provide  practice  in  choral 
reading  of  poems 1 

Suggestions  for  teaching.  1.  It  may  be 
well  to  copy  the  first  stanza  of  the  first  poem 
on  the  board  and  to  use  accent  marks  to  show 
the  rhythm  as  given  below.  Pupils  should 
understand  that  in  beating  time,  the  hand 
should  go  down  when  speaking  a word  or 
part  of  a word  that  has  the  accent  mark  above 
it,  and  that  the  hand  should  go  up  when 
speaking  a word  or  part  of  a word  that  has  no 
mark  above  it. 

i tit 

At  evening  when  I go  to  bed 

t t t/ 

I see  the  stars  shine  overhead; 

tit  t 

They  are  the  little  daisies  white, 

tit  1 

That  dot  the  meadows  of  the  Night 

a The  class  may  wish  to  read  aloud  to- 
1 See  list  of  books  on  ] 


gether  several  of  their  favorite  poems.  Ai 
short  favorite  poem  will  do. 

3.  Do  not  omit  the  work  suggested  und 
Making  plans  for  another  day.  It  is  prepar 
tion  for  another  lesson. 

3.  Writing  a Class  Poem, 
pages  231-232 

Purpose  of  the  lesson.  To  give  pupils  a 
in  making  a poem  together 

Suggestions  for  teaching.  1.  The  cla 
may  compose  any  type  of  poem  they  wish. 

2.  Each  suggested  line  should  be  evaluate 
for  sense  and  appropriate  rhythm. 

4.  Reading  Poems  to  Each  Othe: 
page  232 

Purpose  of  the  lesson.  To  give  pupils  o 
portunity  to  read  aloud  and  listen  to  favori 
poems 

Suggestions  for  teaching.  Keep  this  lessc 
as  informal  as  possible.  Give  pupils  time 
talk  back  and  forth  about  each  poem  read 
they  wish. 

Writing  a Poem  of  Your 
Own,  pages  232-233 

Purpose  of  the  lesson.  To  help  the  puf 
write  a simple  short  poem  of  his  own 

Suggestions  for  teaching.  Do  not  expe 
each  pupil  to  write  a long  poem.  Althou^ 
some  pupils  may  write  four  or  six  lines,  tv 
are  acceptable.  Each  pupil  should  be  awa 
of  the  rhyme  requirement.  Give  help  to  ar 
pupil  who  needs  it. 

39  on  choral  speaking. 


Professional  Books  on  the  Language  Arts 


general 

. McKee,  Paul,  Language  in  the  Elementary 
'choof  Revised  edition.  Houghton  Mifflin 
Eo.,  Boston,  1939. 

. National  Association  of  Elementary  School 
Principals,  Eighteenth  Yearbook,  Language 
irts  in  the  Elementary  School.  National  Ed- 
cation  Association,  Washington,  D.C.,  1941. 

i.  National  Council  of  Teachers  of  English, 
in  Experience  Curriculum  in  English.  D. 
Ippleton-Century  Co.,  New  York,  1935. 

thoral  Speaking 

. Abney,  Louise,  and  Rowe,  Grace,  Choral 
\peaking  Arrangements  for  the  Lower  Grades. 
Expression  Co.,  Boston,  1937. 

5.  Rasmussen,  Carrie,  Choral  Speaking  for 
peech  Improvement.  Expression  Co.,  Boston, 
939- 


Creative  Expression 

1.  Ferebee,  June,  and  others,  They  All  Want  to 
Write.  Bobbs-Merrill  Co.,  Indianapolis,  Ind., 
1939- 

1.  Mearns,  Hughes,  Creative  Youth.  Double- 
day, Doran  & Co.,  Garden  City,  N.Y.,  1925. 
3.  Progressive  Education  Association,  New 
York,  Creative  Expression , ed.  by  Gertrude 
Hartman  and  Ann  Shumaker.  E.  M.  Hale  & 
Co.,  Milwaukee,  1939. 

Corrective  Speech 

1.  Abney,  Louise,  and  Miniace,  Dorothy,  This 
Way  to  Better  Speech.  World  Book  Co., 
Yonkers,  New  York,  1940. 

2.  Dodd,  Celeste,  and  Seabury,  Hugh  F.,  Our 
Speech.  Steck  Co.,  Austin,  Texas,  1940. 

3.  Von  Riper,  Charles,  Speech  Correction . 
Prentice-Hall,  Inc.,  New  York,  1939. 
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